IIpunoxenue Ne 10

K MPUKa3y MyHULIMIAIbHOTO OpraHa
«YTipaB/ieHre Ky/IbTypPbl TOPOJCKOTO
okpyra KpacHOTypeuHCK» OT 25.12.2024
Ne 123/1-0 «O6 yTBepxxaeHnr CTaHZapTOB
KauecTBa MpeJ0CTaB/IeHUs
MYHHULUTA/IBHBIX yCIyT (paboT)»

CTAHJAPT KAUECTBA
BBIIIO/IHEHUSA MYHI/IHI/IHAJIBH()ﬁ PABOTbBI «DOPMUMNPOBAHMUE,
YYET, NT3YUYEHUE, OBECITEYEHUE ®U3NYECKOI'O COXPAHEHUSA 1N
BE30OIIACHOCTHU ®OHJ OB BUBJ/IMOTEK, BK/TFHOUYAA OIITU®POBKY
O®OHAOB»

1. Ob611ue TT0M0XKeHUs

1.1. HaumeHOBaHMe MYHULIATIA/ILHON pabOThI

dopmupoBaHue, yueT, usyueHue, obecriedyeHre (PU3NUECKOTO COXPaHEHHUs U
6e3onacHocty ¢oHA0B OubaMoTEeK, BKAOUas oOnMbpoBKy GOHAOB (manee -
MyHHUIUIIabHas paboTa).

Hacrosimii CTaHAApT yCTaHaB/IMBaeT OCHOBHbIE TpeboBaHUs,
obecrieunBaroIie COOTBETCTBUE HA3HAUEHHIO MYHHUIMIAMbHONW paboOThl  TI0
dbopMHpOBaHUIO, YUeTy, W3yueHHio, obecTieueHHI0 (HU3UUECKOTO COXpaHeHUS U
6e3omacHocT ¢oOHAOB OUOIMOTEKH, BK/IIOUasi OLM(PPOBKY, a TaKKe OCHOBHBIE
TI0JIO>KEHHsI, OTIpe/ie/ISIoIHe KaueCTBO BIMOTHEHNUSI MyHULUITAILHOW PabOoThI.

MynuiunanbHass paboTa  BBITIOMHSIETCS MYHUIAIIAIBHBIM — OFO/)KeTHBIM
yupexkZieHueM KyJbTypbl TOPOACKOTO OKpyra KpacHoTypsuHCK «lleHTpanv3oBaHHast
OoubmoTeuHast cucTeMa» (fajee - yupexxaeHue).

KoHTakTHast UH(OpMaLUs YUpeXX/1eHHs:

FOpuanueckuii agpec: 624440, r. KpacHoTypeuHck, CBep/ioBcKasi 00/1aCTh,
yn. byneBap Mupa, #. 3, Tenedon: (34384) 6-46-29, 6-36-38

OdurmanbHbIY calT yupexxaeHus: http://librarykrasnoturinsk.ru/

e-mail: cbf@librarykrasnoturinsk.ru

1.2. ®OyHKUMM U TIOJIHOMOYHUSA YyupeguTesii B OTHOLUeHUU YyupeKIeHUs
OCYIIIeCTB/IsIeT MYHULIUIMA/IbHBIN OpraH «YTIpaB/jeHue KyJbTypbl TOPO/ICKOTO OKpyTa
KpacHOTYpbHHCK» (fianee - YTipaBieHUe KyJ/IbTYpbI).

YnpaBneHue KyJbTypbl OpraHU3yeT W  KOHTPOJUPYeT [IesTe/IbHOCTh
yUpeXX/IeHHsI TI0 BBLITIOJTHEHUIO MYHHIUTIAbLHON paboThl, a Takke IMpeAoCTaB/seT
(dbuHaHCUpOBaHWE YUPEXXIEHWIO Ha BBITIOJTHEHWEe MYHHUI[UMIAIbHONW paboThl B
COOTBETCTBUM C YTBep)KAEHHbIM MYyHUIUMAJIbHBIM 3a/laHueM, B Tpejenax JIMMUTOB
OO/ )KeTHBIX  00si3aTe/IbCTB, /IOBeJEHHbIX [0 YTIpaB/leHusi KyJbTypbl Ha
COOTBETCTBYHOIIMM (DMHAHCOBBIM IO/,

KoHTakTHast utHpopMaLys YTnpaB/eHus: Ky/JIbTyphbl:

FOpuauueckuii agpec: 624440, r. KpacHoTypeuHck, CBep/ioBcKasi 00/1aCTh,
yn. MonoaéxHas, a. 1, tenedon: (8-34384) 989-02, nobGaBounbni 2184, 2237,
e-mail: mo_kultura@krtadm.ru, odulManbHbIM CaUT YTpaB/ieHUs KYJIbTYPhI
http://uk-krasnoturinsk.ru/




1.3. TToTpebuTensiMyu MYHULIAIIA/ILHON pabOThl SABSIOTCS (DU3HMUeCcKUe Uila
(paboTa mpepocTaBisieTCsl BCeM TpakJaHaM BHe 3aBUCHMOCTH OT I10Jia, BO3pacTa,
HalIMOHA/ILHOCTH, 00pa30BaHusl, COLMA/TBHOTO TIOJIOXKEHUs], TIOJUTHYECKUX WU
PeJIUTHO3HbIX YOeXKIeHul).

1.4. BbIrosHeHHe MYHULUINAIBHON PabOThI OCYIeCTB/ISIETCS B COOTBETCTBUU
CO CJ/Ie[yIOLMMH HOPMAaTHMBHBIMM TIPABOBBIMU aKTaMU, PETyJUpYHOIIUMUA MOPSI0K
BBITTOJIHEHUS] MYHULIMTIAbHOW PabOoThI

1.4.1. Konctutynus Poccuiickor @efepany;

1.4.2. T'paxxgaHckuii kKogekc Poccuiickori Pepepaijuy (4acTb IepBasi) OT
30.11.1994 Ne 51-93;

1.4.3. T'paxkgaHckuii kogekc Poccuiickori ®Pepgepaiivyd (4acTb BTOpasi) OT
26.01.1996 Ne 14-93;

1.4.4. T'paxxgaHckuii Kojekc Poccuiickont ®Pefepauyu (4acTh ueTBepTasi) OT
18.12.2006 Ne 230-P3;

1.4.5. brogxeTtHbin kKogekc Poccurickont @epneparuu oT 31.07.1998 Ne 145-P3;

1.4.6. 3akoH Poccurickou @epeparuu ot 07.02.1992 Ne 2300-1 «O 3amgure
npaB noTpebuTenei»;

1.4.7. ®enepanbHbiii 3akoH 0T 06.10.2003 Ne 131-®3 «O6 001MX TIPUHIIATIAX
OpraHu3sallii MeCTHOTO caMoyrpasiieHus B Poccuiickon depeparium»;

1.4.8. OcHoBBI 3aKOHOgaTenbcTBa Poccuiickon Pesepanyyd O KyJbType OT
09.10.1992 Ne 3612-1;

1.4.9. ®epepanbHbii 3aKOH OT 29.12.1994 Ne 77-®3 «06 o0b6s3aTebHOM
5K3eMILISIpe JOKYMEHTOBY;

1.4.10. ®epepanbHbii 3aK0H OT 29.12.1994 Ne 78-®3 «O 6ubiMoTeyHOM
nemne»;

1.4.11. ®epepanbubiii 3akoH OT 24.11.1995 Ne 181-®3 «O coruuaabHOU
3ammTe UHBa/IMJ0B B Poccuiickon denepanyn»;

1.4.12. ®epepanbHbiii 3akoH OT 27.07.2010 Ne 210-®3 «O6 opraHuzauyu
TMpe/loCTaB/ieHNsl TOCYJaPCTBEHHBIX ¥ MyHULIUMAIBHBIX YCIyT»;

1.4.13. ®enepanbhbiii 3akoH OT 27.07.2006 Ne 149-®3 «O6 wuHbopmaimy,
MH(GOPMALMOHHBIX TeXHOJIOTUSIX U 3alluTe UH(pOpMaLn»;

1.4.14. ®epepanbubii 3akoH 0T 12.01.1996 Ne 7-®3 «O HekoOMMepueCcKux
OpraHMu3aLsaxX»;

1.4.15. ®epepanbhbiii 3akoH 0T 24.07.1998 Ne 124-®3 «0O0 OCHOBHBIX
rapaHTusix TipaB pebeHka B Poccuiickoii @eznepariyin»;

1.4.16. ®epepanbHbiii 3akoH OT 29.12.2010 Ne 436-P3 «O 3amure AeTei OT
MH(OpMalK, TPUUUHSIOLEN Bpe/i UX 3[0POBbIO U PA3BUTHIO;

1.4.17. ®epepanbhbiii 3akoH 0T 29.12.2012 Ne 273-®3 «O06 obpa3oBaHuy B
Poccuiickol ®Penepaliyn»;

1.4.18. ®epepanbHblid 3akoH oT 02.05.2006 Ne 59-®3 «O nopsgke
paccMoTpeHust obpattjeHuit rpaxjad Poccuiickoit denepariyin»;

1.4.19. ®epepanbhbiii 3akoH 0T 27.07.2006 Ne 152-®3 «O mepcoHasbHBIX
JaHHBIX»;

1.4.20. PepepanmpHbii 3ak0H OT 30.03.1999 Ne 52-®3 «O caHuTapHO-
MUJEeMHUOIOTUUeCKOM 0J1arornoTyuny Hace/leHUsI»;



1.4.21. ®epepanbHbiii 3aK0H 0T 25.07.2002 Ne 114-®3 «O NpoTHBOAENCTBUA
9KCTPEMUCTCKOM iesiTeTbHOCTH»;

1.4.22. ®epepanbHbii 3aK0H Poccurickoun @epeparuu oT 21.12.1994 Ne 69-D3
«O moxxapHol 6e30macHOCTI»;

1.4.23. ®epepanbhbii 3akoH 0T 22.07.2008 Ne 123-®3 «TexHuueckuu
perjiaMeHT 0 TpeOOBaHHUSX MOKapHO# 6e30TacHOCTH»;

1.4.24. ®epepanbhbii 3akoH 0T 30.12.2009 Ne 384-®3 «TexHuueckuu
perjiaMmeHT 0 6e30MacHOCTH 3/JaHUM U COOPYKeHUI»;

1.4.25. ®epepanbHbid 3akKOH OT 27.12.2002 Ne 184-®3 «O TexHUUECKOM
perympoBaHUN»;

1.4.26. ®epepanbhbiii 3aK0OH OT 05.04.2013 Ne 44-®3 «O KOHTpaKTHOMU
cucteme B cdepe 3aKyrnokK TOBapoB, paboT, ycayr gas  obecrieueHus
roCyZlapCTBEHHBIX M MYHULIMMA/IbHBIX HYXK/»;

1.4.27. O6nactHoii 3akoH oT 21.04.1997 Ne 25-0O3 «O 6ubmmorekax u
bubmmoteunbix hoHgax B CBepA/IOBCKON 00/1aCTh»;

1.4.28. TloctanoBnenue IlpaButensctBa  Poccuiickon @Pegepaiud  OT
05.07.2001 Ne 504 «O6 0OiEpOCCUICKOM MOHUTOPUHTE COCTOSIHUSI U
MCII0/Ib30BaHUsI TIaMATHUKOB UCTOPUM U KYJIBTYDbI, NipeiMeTOB My3eliHoro doHza
Poccuiickoit @epiepalium, JOKYMeHTOB OHOMoTeuHbIX (OHA0B, ApXUBHOTO (DOoHZA
Poccuiickoii @epnepaiiyu, a Tak’ke KWUHO(OH/a»;

1.4.29. TlocrtaHoBneHuve IlpaButrensctBa Poccuiickorn @Pegepaiud OT
30.08.2017 Ne 1043 «O opmMupoBaHWH, Be[IeHUH U YTBEP>KAEeHUU 00I1[ePOCCHMCKIX
06a30BbIX (OTpac/ieBbix) TiepeuyHel (KmacCM(bUKATOPOB) TOCYZAPCTBEHHBIX U
MYHULMMAAbHBIX YCIYT, OKAa3blBaéMbIX (PU3NUECKUM JMLaM, U (eepasbHbIX
nepeuHeld (K/J1acCU(UKATOPOB) TOCY/JapCTBEHHBIX YCIyr, He BK/IOUEHHBIX B
o011epoccuiickue 6a3oBbIe (oTpacsieBbie) riepeyHu (knaccuduKkaTophb)
roCyZIJapCTBEHHbIX U MYHMIUMNAJbHBIX YCIYT, OKa3biBaeMbIX (PM3UUECKUM JUL[aM, U
paboT, oOKa3aHWe U BBINIOJIHEHHWE KOTOPBIX TMPeAyCMOTPEHO HOPMAaTHBHBIMU
NpaBOBBIMM akTaMu Poccurickor @efepanumn»;

1.4.30. TlocrtaHoBnenuve IlpaBurenbctBa Poccuiickon @efepaiud  OT
07.12.1996 Ne 1449 «O wmepax mo obecrieueHHI0 OecrpensITCTBEHHOTO [JOCTYIIa
WHBA/MI0B K WHGOPMAI[UH ¥ 00beKTaM COI[aIbHOM MHPPAaCTPYKTYPhI»;

1.4.31. TlocraHoBnenuve IlpaButensbctBa Poccuiickon @Pefepaiud  OT
11.02.2017 Ne 176 «OO06 yTBep)kJeHUH TpeOOBAaHUM K AaHTUTEPPOPHUCTUUECKOMN
3alUIIEHHOCTH 00BeKTOB (Tepputopuii) B cdepe KynabTypbl M (OPMBI TacriopTa
6e30mMacHOCTH 3TUX 00BHEKTOB (TEPPUTOPHIA)»;

1.4.32. TloctanoBnenue Muntpyaa Poccuiickori @epepaiu ot 03.02.1997 Ne
6 «O6 yTBepxKAeHUH Me)KOTpac/ieBbIXx HOPM BpPeMeHHM Ha pabOoThl, BBITIOJHSIEMbIE B
O6ub/IMoTeKaAX»;

1.4.33. TOCT P 50646-2012. HauuoHaneHbIM cTaHgapT Poccuiickou
Qefepanuu. Y C/Iyru HaceseHuo. TepMUHBI U OIIpe/ie/IeHus;

1.4.34. TOCT P 50691-2013. HauuoHaneHbIM cTaHgapT Poccuiickou
deneparyu. Y cnyru HaceneHH0. Moienb CCTeMbI 00ecrieueHusT KauecTBa YCIyT;



1.4.35. TOCT P 7.0.60-2020. HarmoHaneHbIM cTaHgapT Poccuiickou
depepaiun. CuctemMa craHgaptoB 1o wuHpopMaiuy, OubiMoTeUHOMY U
uszarenbCKoMy feiny. 3ganus. OCHOBHBIe BUABI. TepMUHBI U OTIpe/ierieHns;

1.4.36. TOCT P 7.0.20-2014. HauuoHaneHbIM cTaHgapT Poccuiickou
depepaiun. CucrtemMa craHgaptoB 1o wuHpopMmaiuy, OubmMOoTeUHOMY U
u3ZaTebCKOMy fefy. bBubnmuoTeuHasi CTaTUCTUKA: TIOKa3aTeMd W eAUHULIbI
VCYUCJIEHUS;

1.4.37. TOCT 7.50-2002. MexrocyaapcTBeHHbIi cTaHgapT. Cucrema
CTaHZApTOB M0 UHpopMaLK, OUOIMOTEUHOMY U M3/jaTe/IbCKOMY feny. KoHcepBarys
nokyMeHTOB. O0111e TpeboBaHus;

1.4.38. TOCT 7.59-2003. MexrocyaapcTBeHHbIM cTaHgapT. Cucrema
CTaHAApTOB MO wuHpoOpMaLuM, OuUO/IMOTeYHOMY UM U3JaTeNbCKOMY  Jeny.
WHpekcupoBaHue [okyMeHTOB. OOme TpeboBaHMSI K cCuUCTeMaTU3alMUd WU
npejMeTH3aLny;

1.4.39. TOCT P 7.0.100-2018. HauuonaneHbli cTaHgapT Poccuiickon
depepaiun. CucrtemMa craHgaptoB 1o wuHpopMaiuy, OubiuoTeyHOMy U
u3ZiaTenbckoMy feny. bubmiorpaduueckas 3amuck. bubmiorpaduueckoe omucaHue.
OO61ue TpeboBaHUs U TpaBUIa COCTABJIEHMUS;

1.4.40. TOCT P 7.0.87-2018. HauuoHaneHbiM cTaHgapT Poccuiickou
depepaiun. Cucrtema craHgaptoB 1o wuHpopMmaiuy, OubmMoTeyHOMY U
uszarenbckoMy feny. Karkable naMaTHUKU. O61ive TpeboBaHus;

1.4.41. TOCT P 7.0.103-2023. HaiuoHanbHbIM cTaHgapT Poccuiickon
®epepayun. Cuctema craHgapToB 1o uHpopMaiuy, OubivoTeyHomy U
u3iaTenbCckoMy feny. bubmmoreuno-vuHpopMaroHHoe obcyxuBaHve. TepMUHBI U
orpeziesieHus];

1.4.42. TOCT P 7.0.102-2018. HaiumoHanbHbIM cTaHgapT Poccuiickon
depepaiun. CuctemMa craHgaproB 1o wuHpopMmaiuy, OubiMoTeyHOMY U
uszatenbckoMmy feny. Ilpoduib KomriieKToBaHUsSI (DOHJIOB HayuyHbIX OUOIUOTEK.
Crpykrypa. UHAMKATOPbI KOMITJIEKTOBAHUSI;

1.4.43. IlocrtaHOoB/yieHHWe ['71aBHOrO TrOCYZApCTBEHHOIO CAHUTAapHOIO Bpaua
Poccuiickoit ®epepauyu ot 02.12.2020 Ne 40 «O6 yTBepKAeHUM CaHUTAPHbBIX
nmpapun  CIT  2.2.3670-20 «CaHUTapHO-3IHeMHO/IOTHUeCKre TpeOOBaHUS K
YCJIOBUSIM TPYyia»;

1.4.44. CIT 118.13330.2022. Cpop mnpapua. OOlllecTBeHHble 3[aHUS U
coopyxkenusi. CHull 31-06-2009;

1.4.45. CII 60.13330.2020. Csox mnpaBwi. OTorvieHHWe, BEHTWIALMA U
KOHAWLIMOHUpoBaHue Bo3ayxa. CHull 41-01-2003;

1.4.46. BIIIIb 13-01-94. [IpaBuia nokapHOW 6€30MaCHOCTH [T YUPEXKeHUM
KyJIbTyphl Poccuiickoit ®epepaiiyy;

1.4.47. TlocraHoBneHue IlpaButesnbctBa PP or 16.09.2020 Ne 1479 «O6
yTBepxxzaeHnu [IpaBui mpotrBomnokapHoro pexkuma B Poccuiickor @eziepauyn»;

1.4.48. Ilpuka3 MuHucrepctBa KyabTypel Poccuiickon ®epepaiuu ot
22.10.1993 Ne 649 «O6 ytBepkaeHuu [losiokeHusi 006 opraHu3alUM TMPOJAXKU
HEeUCII0/Ib3yeMbIX KHUT W APYTHUX TMpou3BefeHUM meuaT u3 ¢GoHJoB OubIMOTEK
MunucrepcTBa Ky/abTypsl Poccuiickont defepary;



1.4.49. Tlpuka3 MuHucTepcTBa KyabTypbl Poccuiickon ®Pegepaiud OT
22.06.1998 No 341 «O ¢dopmrpoBaHUM TOCY/JapCTBEHHOW TOUTUKKA B 00JacTu
coxpaHeHuss OubMMOTeuHbIX (OHJAOB KaK YaCTH KyJbTYpHOTO Hacjaeauss U
MH(GOPMAL[MOHHOTO pecypca CTPaHbI»;

1.4.50. Ilpuka3 MuHucrepcTBa Ky/abTypel Poccuiickon ®egepaiuu ot
08.10.2012 Ne 1077 «O6 ytBepxaenun [lopsizka yueTa JOKYMEHTOB, BXOJSIIUX B
cocraB bubmoTeuHoro hoHmax;

1.4.51. Tlpuka3 MuHucTepcTBa KyabTypbl Poccuiickon ®Pegepalud OT
30.12.2014 Ne 2477 «OO6 yTBepKAeHWM TUIIOBBIX OTpacieBbIX HOPM Tpy/a Ha
paboThI, BBITIOHSIEMbIE B OOMOTeKaX»;

1.4.52. Tlpuka3 MuHucTepcTBa KyabTypbl Poccuiickorn ®Pegepaiud OT
10.11.2015 Ne 2761 «OO6 ytBepxaeHuun Ilopsizka obecrieueHUs1 YCJIOBUH
JIOCTYTTHOCTH /Il WHBA/IWAOB OuO/MMOTEK M OUOIHOTEUHOTro 00C/Ty)XHMBaHUS B
COOTBETCTBUM C 3aKOHOZaTeIbCTBOM Poccurickon ®Pefiepaliii O COLIMAIBHOU 3allUTe
VHBa/IU/IOB»;

1.4.53. IIucekMo MunkyneTypsl Poccuiickor ®@epeparmu ot 08.01.1998 Ne 01-
02/16-29 «O6 OCHOBHBIX TIOJIO)KEHUSIX OpraHM3alMi CeTH MYHULIUIAIbHbBIX
001116 IOCTYTIHBIX (MTyO/IMYHBIX) OMO/HMOTEK B cyObekTax Poccuiickoii @esepalium»;

1.4.54. TlucemMo MunuctepctBa ¢uHaHCcOB Poccuiickoin Pepepauyyd 0T
04.11.1998 Ne 16-00-16-198 «O6 vHBeHTapr3aLuu OMOIMOTEUHBIX (POHZOBY;

1.4.55. TlucekmMo  MuHHUCTepcTBa Ky/abTypbl Poccuiickori depepaijuyd OT
01.12.1999 Ne 01-199/16-27 «O HOpPMaTUBHO-TEXHUYECKOW [JOKYMeHTalud TI0
OXpaHe TpyAa /sl yUpeXXAeHU, peANpUsTAA U OpraHy3aluil KyabTypbl Poccun»;

1.4.56. Tlucemo MuHucTepcTBa KynbTypbl Poccuiickont ®epepaiiym OT
08.02.2010 Ne 7790-44/04-11X «OcCHOBHbIe TIOJIOKEHUS O TIOPSAJKe T[POBeAeHUs
aTTecTaliy pabOTHUKOB yUpeXX/|eHUH KYyJIbTypbl U UCKYCCTBa»;

1.4.57. TlpaBuna ycrpouctBa 3nekTpoyctaHoBoK (ITYD). Illectoe wu3ganue
(ytB. I'naBrexymnpasnenueMm, ['ocanepronagzopom Mwunsnepro CCCP 05.10.1979)
(peg. ot 20.06.2003);

1.4.58. Ilpuka3 PocapxuBa ot 02.03.2020 Ne 24 «OG6 yTBepxaeHuu [IpaBun
OpraHu3allid XpaHeHWs, KOMIUIEKTOBaHHWSl, yyeTa U MCII0/Ib30BaHUSl [JOKYMEHTOB
ApxuBHoro ¢doHza Poccuiickoit @eziepaliid U [IPYTUX apXUBHBIX /TOKYMEHTOB B
rOCy/JapCTBeHHBIX W MYHUIUIIANBbHBIX apXWBaX, My3esiXx M OuO/MoTeKax, Hay4HbIX
OpraHUu3aLUsIX»;

1.4.59. YcTaB MYHULMIIAJLHOTO OIO)KETHOTO YUPEXXJeHUSI KYy/IbTYpPbl
ropojckoro okpyra KpacHotypbuHck «LleHTpanu3oBaHHasi OMbMoTeuHas cucTemMa;

1.4.60. IlomoxkeHWe O MYHHULMIIAJILHOM OpraHe «YTIpaBjeHWe KYJ/bTypbl
rOpO/ZICKOr0 OKpyra KpacHOTYpBMHCK», YTBEPKAEHHOE peleHrueM lyMbl TOPOICKOTO
okpyra KpacHOTypbeuHCK OT 26.04.2012 Ne 15;

1.4.61. [Ipyika3 MyHHULUIIAJILHOI'O OpraHa «YIIpaB/IeHUs KYJIbTYpPbl TOPOJCKOTO
okpyra KpacHotypbuHck» ot 08.09.2021 Ne 66-O «O06 yTBepKAeHUU TiepeuHs
MYHULIATIAJIBHBIX YCIYT U paboT, OKa3bIBaeMbIX U BBITIOHIEMbBIX MYHUIUIA/IbHBIMU
yupeXXZeHUsIMA, HaXOJSAIUMUCS B BeJleHUd MYHUIUIIATLHOTO OpraHa «YTipaBjieHue
KYJIbTYPbI TOPOZCKOro OKpyra KpacHOTYpbHUHCK».



1.4.62. Tlopsimok TmipesocTaB/eHUsT OWOMMOTEUHBIX YCAyT Ha TEePPUTOPUH
ropoackoro  okpyra KpacHoTypeuHCcK (zZasee - [lpaBuna  mosb30BaHUS
6ubmoTekaMn);

1.4.63. VHbple HOpMaTWBHBIE IIpaBOBbIe akTbl Poccurickon Pezneparyy,
CBep//10BCKOM 006/1acTH, TOPOACKOro oKpyra KpacHOTYPBUHCK, peryiaMeHTHpYIOLIHe
MPaBOOTHOLIIEHUs B cdepe TpeZioCTaB/IeHUs] MyHULIUIIAIbHOM paboThl.

1.5. TepMuHsbI U oripefiesieHUs

1.5.1. OCHOBHBbI€ TTOHATUSA, UCTIOJIb3YEeMble B HACTOSLLeM CTaHJapTe

CraHzapT KauecTBa BbITIOJIHEHHSI pabOThI - 00s3aTe/ibHbIe /il UCIIOJHEHHs
MpaBWia, yCTaHaB/AMBAlOIIMe B WHTepecax IMOTpebOuTeseli pe3ysbTaTOB pabOThI
TpeOOBaHUsI K BBIMOJHEHHWIO paboThl, BK/IHOYANOIMe XapaKTepUCTHKY TIpoliecca,
dbopMy, comep>kaHUe, pecypcHOe obecrieueHre U pe3y/bTaT OKa3aHWs KOHKDETHOMU
paboThI.

BubmuotreuHoe  feno -  oTpacyib  MHGOPMALMOHHOM,  KYJIBTYPHO-
MPOCBETUTEIbHOM U 00pa3oBaTesbHOM [esiTe/IbHOCTH, BKJIFOYAOLasi CO3ZlaHue U
pa3BuThe cetu OubMMoOTeK, ¢dopMUpOBaHME U UCIOJIb30BaHHWe UX (OH/IOB,
OpraHu3alUio 6ub/MoTeYHOTO, MH(POPMALIMOHHOTO u CTIpaBOYHO-
6ubmiorpaduueckoro 00C/Ty)KUBaHHS HAce/ieHUs, TIOATOTOBKY OHOMMOTeUHBIX
KaJ]pOB, HAyuHOe U MeTo[uuecKoe obecriedeHre paboThl 6UOIUOTEK.

BubimoTeuHast /eATeIbHOCTb - 00/1laCTh COLIMOTYMaHUTApHOW [1esiTe/IbHOCTH
M0 Y/JOB/IeTBOPEHHIO WH(POPMAL[MOHHBIX, KYJbTYPHBIX U 00Opa3oBaTesbHbIX
noTpeOHOCTeM Hace/leHUs TTOCPeICTBOM OHMOMMOTEK.

KauecTBO paboThI - COBOKYTTHOCTh XapaKTePUCTUK pPabOThI, OTpe/ie/isitoluX ee
CIIOCOOHOCTH Y/IOBJIETBOPSITh YCTaHOBJ/IEHHbIe W/ TIpejIioJiaraeMble MOTpPeOHOCTH
noTpeduTes.

KoHTposib KauecTBa pabOThl - JesiTe/IbHOCTh TI0 ONpeJe/ieHHI0 3HaueHui
MoKa3aTeJsiell KauecTBa paboThI.

OreHka KauecTBa pabOThI - KOJIMUeCTBEHHOe UM KaueCTBEHHOe OTipejieieHue
CTelleHW COOTBETCTBUS TIOKa3aTesiss KauecTBa paboTbl (mpoljecca pabOThI)
yCTaHOBJ/IEHHBIM TPeOOBaHUSIM.

[TokasaTenb KauecTBa paboThl - KOMYECTBEHHAs! XapaKTepHUCTUKa OJHOTO WU
HECKOJIbKMX CBOMCTB pab0ThI, COCTaBJISIONIMX ee (ero) KauecTBo.

Mecto TmipefocTaB/ieHUsI pabOTbI - TIOMellleHUs1 OWO/MOTEK, BK/IIOUAst
MpUIeraroly0 TePpUTOPUIO, TIpeiHa3HaUeHHbIEe (B T. U. BDEMEHHO) [I/1s1 BBITIOJIHEHHS
MYHULIAIAIbHON PaboThI.

2. TpeboBaHus K MOPSIIKY Y YCAOBUSIM BbITIOJIHEHUSI MYHULIMIIAIbHBIX paboT

2.1. Ob1re TpeboBaHUs K MPOL[ECCY BBIMOJHEHUS paboT

2.1.1. MynununanbHasi paboTa BBITIOJHSETCS B Ie/sIX oOecrieueHUsl yuera,
KOMILJIEKTOBaHUS, XPaHEHUs] M MCII0/Ib30BaHUSl [JOKYMEHTOB, BXOJALIMX B COCTaB
6ubmmoTeuHbIX (HOH/IOB YUPEXK/eHUsI, B YCTaHOBJIEHHOM TOpsiJKe.

2.1.2. BrInonHeHWe MYHUIMIA/ILHON paboThl MpeayCMaTpUBaeT CJieAyIolre
HaripaBJ/leHUs JiesiTe/IbHOCTU:

- (hopMrpoBaHue 1 yueT OMOIMOTeUHBIX (POHZOB yUpeXKAeHus;

- opraHu3auys 6ubMMoTeuHbIX (POHAOB YUpeXKIeHUs;



- obecrieueHue (DU3MUECKOTO COXpaHeHUs U 0e30macHOCTU OMOIMOTEeUYHBIX
(OHZIOB yUupeXKJeHHUs.

2.1.3. BpirnosiHeHre MyHULIUTIAIbHOM PabOoThI OCYILeCTBIISIeTCS Ha OecriiaTHOM
OCHOBe.

2.2. TlopsiioK BBITIOJIHEHUSI MyHULIMTIAILHOU PabOThI

2.2.1. Tlopsiok BbIMIOHeHUs1 paboThl 10 (DOPMHUPOBAHUIO, YUeTy, U3yueHUIo,
obecrieueHro (HU3MUECKOTO COXpaHeHUsT U Oe3omacHOCTH (HOHAOB OUOMOTEKU
OCYLLECTB/ISIETCSI B COOTBETCTBUM C [lopsigkoM yueTa JOKYMEHTOB, BXOZSILMX B
coctaB 6ubmoTeuHoro GoH/ja, yTBep>kAeHHbIM [Iprka3zoM MuHUCTepCTBA KY/IbTYPbl
Poccuiickoii @enepaimiu ot 08.10.2012 Ne 1077 «O6 yTBepkaeHun Ilopsika yueTa
JOKYMEHTOB, BXOJfIIMX B cocTaB OubMMoTeyHoro QoHAa», W [APYyTUMH
HOPDMaTHMBHBIMM TPABOBbIMU akKTamu Poccuiickoni ®efepauyu 1 CBepA0BCKOU
obJlacTH, mepeurcieHHbIMU B MyHKTe 1.4. pa3zena 1 HaCTOSIIEro CTaHAapTa.

2.2.2. KoHeuHbIM pe3y/bTaTOM BBITIOJIHEHUS MYHULIMIAJILHOW PabOThI
SIBJISIETCSI:

- (hopmurpoBanue (poHa 6UOIMOTEKN JOKYMEHTaMH Ha BCeX BUJjaX HOCHTesIel;

- Ha/lMyue CUCTeMbl yueTa MOCTYIUBIINX U BbIOBIBILIUX JJOKYMEHTOB;

- Ha/Muue TiepeMelleHHbIX, 00eCrbl/IeHHbIX JAOKYMEHTOB U JOKYMEHTOB,
OCHAI|eHHbIX MeTKAMU U SIPJIbIKaMHU.

2.2.3. OCHOBaHMUSMMU [i/1s1 OTKAa3a B BBINIOJIHEHWH Pe3yJ/IbTaTOB MYHULIMITIA/TbHOU
pabOoThI SIB/ISIIOTCS:

- HapyllleHue Wiu HernpuHsiTHe [IpaBus nob30BaHus 6UOIMOTEKO;

- oOpaiijeHure 3a TOJyYyeHUeM TOCYyAapCTBeHHOW pabOThl B yachkl W [IHU, B
KOTOpble 6Mb/IMOTeKa 3aKphITa /1J1s TIOCEeTUTeel;

- HaxO)XKJeHWe TOCETUTE/ISI B COCTOSIHUU a/IKOT0JIbHOIO, HAPKOTUYECKOTO WJTU
TOKCHAYECKOTO OIbSIHEHWS;

- Ha/JIMuMe Ha OfieXK[e TpakJaHWHA BUJAWMBIX CJ/IeZlOB TPsI3U WA Pe3KOro
HEeNpUSATHOTO 3araxa, KOTOpble MOTYT TMpPUBECTHM K I[I0pue WM 3arpsi3HeHHI0
uMyIliecTBa OMOMMOTeKU WU APYTUX TIOCETUTEJIel;

a TaKXXe B CIyyasix, KOrja:

- 3aMpOC rpakJjaHNHA NMPOTHBOPEUUT HOPMaM aBTOPCKOTO TpaBa;

- 3arpallvBaeMbiii TIOTpeOuTesieM [OKYMeHT BKIOueH B «®PejepanbHbIi
CTIMCOK 3KCTPEMHCTCKUX MaTepHasioB», OMyO/MKOBaHHBIA Ha OQHIMATLHOM CaiTe
MunucTepcTBa roctuiuu Poccuiickoit @efepaiyu.

OTka3 B BBINOJHEHWH pe3y/bTaTOB MYHUIUMANIbHON paboThl MO WHBIM
OCHOBaHUSIM He JI0IyCKaeTCsl.

2.2.4. OcHOBaHUAMU [Jjii TIPUOCTAHOBJIEHWS BbIMIOJIHEHUS Pe3yJ/bTaTOB
MYHULIATAIbHON PabOThI SIB/STFOTCS:

- HapylleHWe CpPOKOB BO3BpaTa [OKYMEHTOB, B3SThIX BO BpEMEHHOe
M0JIb30BaHue (0 MOMeHTa BO3BpaTa JOKYMEHTOB);

- TMpuudHeHWe yilepba WMYILIECTBY yupexAeHuss (ZO MOMEHTa ero
BO3MeLIeHNs);

- yTepsi, ropya JioKyMeHTa 6ubmoTeuHoro ¢oHja (40 MOMeHTa BO3MellleHH
yiiepba);

- HapylIlleHue 001eCTBeHHOTO TMOpsiZiKa U OOIIeNPUHATHIX HOPM MTOBeJeHMUS.



2.3. TpeboBaHUs K 3aKOHHOCTU U 0€30T1aCHOCTH BBITIOJTHEHUSI MYyHHUIUTIaTbHOM
paboThI

2.3.1. Yupex/eHue, BbITIOJHSIOINIEe MYHULUMNANBHYIO paboTy, O/DKHO
obecrieunThb

- Ha/imure HeoOXOAWMBIX YUupeJuTe/bHbIX U pa3pelluTe/bHbIX JOKYMEHTOB,
JIOKAJIbHBIX aKTOB [IJIsl OCYLL[eCTB/IEHUsI CBOEH AesiTe/IbHOCTH (Y CTaB; CBUETETbCTBO
O TOCYyJapCTBEHHOW pEervcTpaluy OpUIUUECKOrO JIMla; CBUJAETENIbCTBO O
MOCTAaHOBKe Ha Yy4yeT B HA/OTOBOM OpraHe; rpaBW/a IOJb30BaHUS OWO/IMOTEKOM;
KOJUIEKTUBHBIM [JOTOBOD; TpaBW/jia BHYTPEHHEro0 TPYZOBOrO pacropsi/iKa; LUTaTHOEe
pacrnucaHye; JO/DKHOCTHbIe MHCTPYKLIMM; TOI0XKeHWe 00 aTTecTaliud COTPYAHUKOB;
T0JI0’KeHHs1 00 OTAesaX, CTPYKTYPHBIX MOApa3ieneHUsX YUpexXaeHus; TT0JI0>KeHUs O
MaTepyuaJbHOM CTHMYJ/IMDOBAHWM; TIOPSIOK BeJleHUsl JIMUHBIX el U 00paboTKu
MepCoOHaNbHbIX ~ JaHHBbIX pabOTHUKOB; TIOJIO)KEHWe TI0  JeJ/I0NPOM3BO/CTRY;
Oyxrantepckve [IOKYMEeHTbI; HWHCTPYKI[MM TI0 OXpaHe TpyAa W TeXHUKe
6e3011acHOCTH; UHCTPYKIIUIO TIO TIOYKapHO# 6e30T1acHOCTH, TI0 3/1eKTpP06e30I1acHOCTH
U T.J.);

- cobsrofieHre ZIEMCTBYIONIUX CAHUTAapPHO-TUTMEHWYeCKUX HOPM U TIpaBuI,
TpeOoBaHUI TMOXXapHOW 0e30macHOCTH, cOOJoZieHre O0ILeCTBEHHOTO TOPsZKa,
6e30I1acHOCTU TPY/a;

- TIpUHSTHE BHYTPEHHUX [IOKYMEHTOB, perjlaMeHTHUPYIOIUX MOPsiJoK
BBITIOJTHEHUS] ~ MYHHULUMNanbHONW  paboThl, B  C/yyasiX,  yCTaHOBJIEHHbIX
3aKOHO/]aTe/TbCTBOM.

2.4. TpeboBaHusi K YypOBHIO MaTepuUa/ibHO-TEXHUUECKOTO ObecrieueHus
BBITIOJTHEHUS] MYHULMIA/TIBbHOM paboThI

2.4.1. 3naHus (MOMellleHUs1) yUpeXXAeHUsl JO0J/DKHO pacriofiaraTbCs C y4eToM
TeppUTOPUaNbHOW (B TOM 4UHCJe TPAHCIOPTHOM) [AOCTYMHOCTU. [lpuneraromiasi K
BXOJly TEPpUTOpHSl AO/DKHA ObITh OslarOoycTpoeHa W O3e/ieHeHa, CO/Iep>KaThbCs B
nopsifke. B 3uMHee BpeMs TOAXO0bI K OMO/MMOTEKaM [O/DKHBI OBITH OUMIIEHBI OT
CHera | JibJia.

Tabmuuka ¢ wHbOpMaIelr o pexxuMe paboThl OHMOMMOTEK AO/DKHA OBITH
pacriosio’keHa Ha BUIHOM MeCTe y BXo/la B OUO/IMOTeKH.

2.4.2. 3panus (moMelrjeHWs1) [JO/DKHBI OBbITH OOecrieueHbl Cpe/iCTBaMU
KOMMYHa/TbHO-OBITOBOTO o0CyKBaHUS, CUCTEMOM  KOHJUI[MOHUPOBAHUS
MOMeIll[eHU, CpeJCTBaMH CBSI3H, TPEBOXKHOW KHOMKOW, CHUCTeMOW TIPOCThIX U
MOHSITHBIX yKa3aTesield ¥ 3HAKOBOW HaBUTALIUM.

2.4.3. 3panusi (riomerrieHus1) AO/DKHBI ObITb 000pYy/AOBaHbI CHCTEMaMH
OXPaHHO-TIOXKApHOW CUTHAM3al[uM, BUAEe0Ha0/II0/leHus, 3BYKOBOTO OTroBeljeHus1 00
OMAaCHOCTH; TI€PBUYHBIMU CpeACTBaMM T0KapOTYLUEHUs], OCHALeHO CpeACTBaMH
Tene)OHHOW CBSI3W, UMETh MOCTOSIHHO TOTOBbIE K SKCIUTyaTalMy 3BaKyalldOHHBIE
BBIXO/IbI U3 TIOMeEILeHUN yUpeXKaeHus!.

2.4.4. 3panusi (TIoMelrieHus) [JO/DKHBI OTBeuaTh TpeOOBAaHUSM CAHUTApHO-
TMTMeHUUeCKUX HOPM U TpaBWi, TPOTUBOIOXKapPHOW W aHTHUTEePPOPUCTUYECKOM
6e3oracHocTy, 6e30rMacHOCTA Tpy/a; 3allWIleHbl OT BO3JeNCTBUS (PAKTOPOB,
OTPUIIATe/IbHO B/MSIOMIMX HAa KayecTBO BBITIO/IHAEMOM pabOThl (3arbIIeHHOCTH,
3arpsi3HeHHOCTH, IyMa, BUOpallid, W3/yueHus, TOBBIIIEHHBIX WA TOHWKEHHbBIX



TeMmriepaTypbl W BIQXHOCTU BO3/lyXa U T.I.) B COOTBETCTBUM C HOPMaTUBHO-
TeXHUUECKOM [JOKyMeHTalueld (TOCyJapCTBeHHbIe CTaHAAPThI, CAaHUTapHbIe HOPMBI,
CTpOUTE/IbHbIe HOPMbI, HbIE HOPMBI).

2.4.5. TlomerieHusi AO/DKHBI ObITh  oOecrieueHbl HEOOXOJUMOKH IS
BBITIOJTHEHUST paboThl MeOenbl0 M MSATKUM HWHBEHTAapeM [l COTPYAHUKOB W
nocetuTenied. BHyTpu TIOMelljeHUs] [JOJ/DKHBI OBITH TIPEyCMOTPEHbI MecTa Jis
OKUZIQHUS TIOCETUTeNel C CUASUAMHA MeCTaMH W HWH(OPMAaI[MOHHbIE CTEH/bI
yUpEeKIeHUsI.

2.4.6. T1noiaau moMeleHUd pacCUUTBIBAIOTCS UCXOAsS U3 (PYHKIMOHA/IBHOIO
Ha3HaUeHUS] W MaciuTaboB JeATeNbHOCTU YUPEXIeHWs C y4yeToM TpeboBaHMMA
JeNUCTBYIOIIUX CTPOUTE/TLHBIX HOPM U TTPaBUJI.

2.4.7. B cocTtaBe miomeIrieHUM OMOIMOTEKH BbIIE/ISIOTCS:

- 30Ha PeTUCTPALH ITOCeTUTeIeH;

- 30Ha KaTaJIoroB.;

- CIIpaBOYHO-0M0/IMorpadmyeckasi 30Ha;

- yMTaTe/bCKas 30Ha, B KOTOPOW PpaCIioiaratoTcs 3aibl Ayt 00CTyKUBaHUS
ToJib30BaTesiei, B KOTOPBIX IpelyCMOTpPeHbl 000OpyZoBaHHbIE MecTa Jjisi pabOThI
ToJiyuaTtesieid yc/yrd ¥ pabOTHUKOB OMO/MOTeKH;

- peKpeallMiOHHbIe 30HBbI: [jIsI OTJbIXa U OOINleHWs uWTaTesed W UWHbIe
TIOMell[eHuS;

- 30Ha TpeioCTaB/IeHuUs 3/IeKTPOHHOW MH(OpMal[uy;

- 30Ha KOTTMPOBaHUs [JOKYMEHTOB;

- 30Ha AOOHEeMeHTa;

- 30Ha MPOBe/IeHUsI MAaCCOBBIX MEepPOTPUSITU;

- CJTy>KeOHO-TIPOU3BO/ICTBEHHAsI 30HA, B KOTOPOM PACII0/IaraloTCsl: MOMeILeHHs]
sl XpaHeHUWs, 00paboTku OMOMMOTeUHBIX (OH0B, pa3MellleHUs TeHepaJbHOTO
C/Ty>keOHOTO KaTasiora, pa3MellleHHss TeXHUUeCKOTo o0Oopy/oBaHusi (cepBepHasi) U
WHbBIe CTyKeOHbIe TTOMeITeHus;

- caHWUTapHO-ObITOBasA 30Ha (rap/epo0, TyaseTsl).

2.4.8. T'apgepob momkeH paboTaTh B TeueHHWe BCero BpeMeHU PabOThHI
6ubmioteku. [TepepriBbl paboThl Tapiepoba JO/KHBI COCTABIATL He Oosiee 30 MUHYT
nojpsii. XpaHeHWe Bell[d, CAAHHOW B Tapzepob, OCYIeCTBISeTCS YupeXIeHreM
6e3B0o3Me3HO C  TPUHATHEM  BceX Mep  obecrieueHWss  COXPAHHOCTH,
npefycMoTpeHHbIX ['parkaHcKuM KozekcoM Poccuiickori @esepalivu.

CaHy3/bI W TyajeTHble KOMHAThl [O/DKHBI OBITH  JIOCTYIHBIMU /ISt
rocetutesied. B TeueHHWe BpeMeHM BBITIOJIHEHUSI De3y/IbTAaTOB MYHUILIUTIATLHOU
paboThl TyasieTHble KOMHAThl JIO/DKHBI 3aKpbIBAaTbCA Ha YOOPKY W CAHUTapHYIO
00paboTKy Ha riepuo/; He 6oJiee 10 MUHYT MTOAPSI,.

BubmoTekn  JO/DKHBI  WMeTh  yYHUBEpPCA/TbHBIA  (OHJ  JIOKYMEHTOB,
COOTBETCTBYIOIIMH 1Ie/IIM U 3a/lauaM UX [lesiTeTbHOCTH, TIOTPeOHOCTSIM To/TyuaTesnei
MYHULIATIAJIbHOW paboThl ¥ OTBEYAIOIIWI CJIeAYIOIMM XapaKTepHUCTHKaM: TOTHOTAa,
WHGOPMAaTHUBHOCTD, TIOCTOSTHHAs! 0OHOBJISIEMOCTb.

2.4.9. YupexaeHve [0/DKHO OBbITb OCHAIEHO CIielfdalbHbIM OMOIMOTeUHBIM
obopyoBanueM: Mebenb (Kadeapbl BbiIauH, CTOJIBI, CTY/IbsI, KpeCiia), CTeVIaXu AJis
XpaHeHUsl OKYMEHTOB (MeTa/TnuecKde W/WMH JiepeBsiHHbIe, CTal[MOHApHbIe W/WH



repe/iB)KHbIE), BbICTaBOUHOe 000pyZioBaHWe (BUTPUHBI, CTeH[bl), KaTa/0)KHbIe
mKadbl, ceddbl [ XpaHeHUs pPeJKUMX W 0C000 I1IeHHBIX W3JaHWUM U JApYyroe
obopyioBaHue, 00ecrieurBaroiijee COXpaHHOCTh U 0e30MacHOCThL (POH/OB.

Mebenp 1 00Opy/iOBaHHe [O/DKHBI ObITh YAOOHBIMU, (PYHKIIMOHATbHBIMU U
HaZle>KHBIMH.

2.4.10. YupexjeHue JO/DKHO OBITb  OCHAI[EHO TEeXHUUECKUMH U
MHGOPMaI[MOHHO-KOMMYHHKALIMOHHBIMUA  CPeAICTBAaMU, O(MHUCHOM UM OPTITEXHUKOM,
CpeJCcTBaMM  KOMWPOBAaHUS W  TUPAKUPOBaHUSI  [JOKYMEHTOB, CpeACTBaMH,
obecrieurBaroIIMMH IOCTYT T0/Ib30BaTeiel K 3ByKOBOUW M BHU3yalbHOM MHGMOPMALIH,
KOMITbIOTEDHBIM U MHBIM  3/IeKTPOHHBIM  000py/ZilOBaHWEM,  OTBeYaroIIUM
TpeOOBaHUsIM CTaHJAPTOB, TEXHUUECKUX YCJIOBUM, B KOIMUeCTBe, 0becrieunBaroiiem
HaZijiexxalllee KauecTBO, TMEePUOJUYHOCTb U CPOKU BBITIOJIHEHUS MYHULIATIAIBLHON
pabotel. IlporpamMmmHOoe obecrieueHWe, yCTaHaB/IMBaeMOe Ha KOMIIbIOTepax B
b6ubmioTrekax, B 00s3aTe/TbHOM TODS/IKE [IO/DKHO OBbITh JIUIEH3MOHHBIM U WMEThb
COOTBETCTBYHOIIIME MOATBEPK/IA0IIMe JOKYMEHThI.

2.4.11. TIpeagmeTtsl W 000OpyJOBaHWe, WCIOb3yeMble TPH BBITOJTHEHHUN
MYHULIATIAJIHOW paboThl, [JO/DKHBI COOTBETCTBOBAaTh CAaHWUTAapHBIM HOpPMaM W
TpaBU/IaM.

2.4.12. OO6opymoBaHHe [JO/DKHO HCIIOMb30BaThCs I10 Ha3HAUEHUIO B
COOTBETCTBUM C TeXHUUYECKON [OKyMeHTalluell, COfiep>KaTbCd B UCIPABHOM
COCTOSIHUM, TIO/I/IeXKaTh CUCTEMaTUUeCKOM MpOBepKe.

2.4.13. B 6ubnuoreke MO/KHBI ObITH 00OpPYZOBaHBI aBTOMAaTHU3UPOBAHHBIE
pabouuie MecTa [/l COTPYAHUKOB U T0J/Ib30BaTe/iei.

2.4.14. bubnmoTeka obecreurBaeT pabOTHUKaM KOM(OPTHBIE YCIOBUS TPy/Za U
npe/joCcTaB/isieT HeoOXOoAuMble MaTepuanbl W 00OpyAOBaHMe [Jisi BBITIOTHEHUs
MYHULIAIAIBbHON PaboThI.

2.4.15. Paboure MecTa Jjiss TIPOM3BOJCTBEHHBIX 1efleld U [y 06CTyKUBaHuUs
T0JIb30BaTesiel 10/KHBI COOTBETCTBOBATb HOPMATUBHBIM TPeOOBaHUSAM pa3MelrieHUs
u 6e30macHoOM paboThI.

2.4.16. bubnmoTeka 0/KHa ObITH 0OecrieueHa TPAHCIIOPTOM IJisi OpraHU3aL[UU
BHeCTAaI[MOHApHOTO OHO/MOTeUHOTro OOCTy)KMBaHUS TI0/Ib30BaTesieid, KOTOpble He
MOT'YT CaMOCTOSITe/IbHO TOCelaTh OUOMOTEKY.

2.4.17. bubnroreka Ao/mkHa OBITH obecrieueHa Oecriepe6oiiHOM TeseOHHOM
CBSI3bI0 U JOCTYTIOM K CceTH «VIHTepHeT».

2.5. TpeboBaHMs K [OCTYIHOCTA Pe3y/IbTaTOB MYHMIUIAIbHOW pPabOTHI
JI7Ist TIOTpebuTenen

2.5.1. T[TomelreHus1 yUpeKaeHUs1 JO/DKHBI ObITh 000pYy/10BaHbl TAKOHUYHBIMU U
MOHSATHBIMU ~ HAAMUCSAMU M yKasaTeJssMM O HarpaB/eHUsiX TepeBIKeHus
roceTvTesieid BHyTPU 3[jaHUsI.

2.5.2. 3manue (romelieHre) yUpeXXIeHUsI JO/DKHO ObITh TPUCTIOCOD/IeHO ISt
o0CTy)KMBaHUSI WHBA/MIOB M OCHAI[EHO COOTBETCTBYIOIMM 00pa3oM: WMeThb
MaHAYChI, CTIeIa/IbHbIe JepyKaTesd, Kpeca Ajis paboThkl, MHbIe TPHCIIOCO0/IeHuSI.

2.5.3. PexxuM paboThl yupe)k[eHHs, B TOM UHC/e B BBIXOAHbIE, CAHUTAPHbIE
[HYW, a TakKKe W3MeHeHHe YCTaHOBJIEHHOTO pacrnucaHus (pabora B mpa3gHUYHBIE U
npeAnpa3iHUUHbIe [HU) yCTaHaB/IMBAETCs yupeXkJAeHWeM TI0 COIJVIaCOBaHUI) C



YnpaBsieHueM KyJIbTyphbl.

YupexeHue J0/DKHO TTPOHMHGOPMUPOBATh T10J/ib30BaTesiel 006 M3MeHeHUsIX B
pe>kriMe CBOel paboThI He TI03/IHee, UeM 3a 7 [Hel 10 TaKuX U3MeHeHUH.

2.5.4. Pexxuim paboThI BO Bcex OMO/IMOTeKaX He ZI0/DKeH TOTHOCThIO COBMA/IaTh
C yacamy pabouero JHs OCHOBHOM 4aCTH Hace/eHusl.

2.5.5. BpirosiHeHWe MYHULUIAABHON pabOThI JO/DKHO OCYIECTBJISITHCS He
MeHee 4 Hel B HeJleTto.

2.5.6. B TeueHne He MeHee 8 yacoB, 0e3 TeXHHUECKHUX Te€PEpbIBOB U (WUJIH)
repepuiBOB Ha 00es Jo/pKHAa obecrieurBaThCcsi paboTa 3a/a Ay 0OCTyKUBaHUS
yuTartesieii Ha aboHeMeHTe, UNTaIbHOTO 3a/1a U rapepoba Jjisi moceTUTeJiei.

2.5.7. OpvH pa3 B Mecsil] B yupeXXJeHUH MPOBOJUTCS CaHWTApHbIN /leHb, B
TedyeHre KOTOPOTO MOCeTUTe/M He 00C/Ty>KUBAIOTCS.

2.5.8. T'padvik paboTbl OOBEKTOB CeTH BHECTAlIMOHAPHOTO OHOIMOTEUHOTO
00C/Ty’)KMBaHUsI  YCTAHAB/IMBAETCS YyupeX/JeHHWeM CaMOCTOSITe/TbHO C y4eToM
noTpeOHOCTeM 0JIb30BaTe Iel.

2.5.9. ExenHeBHBI peXUM pabOThl CTPYKTYPHBIX TIOfIpa3fiefieHnid U
MepcoHaja yCTaHABAMBAeTCs yupeXkJeHWeM CaMOCTOosTeNbHO. Bpemsi paGoThbl
COTPYJHUKOB YCTaHaB/IMBAEeTCSI B COOTBETCTBUU C TPYZOBBIM 3aKOHOJAaTeIbCTBOM
Poccuiickoii ®efjepaliu M APYrMMU HOPMATUBHBIMM aKTaMW, PeryJ/UpYIOIIUMU
pabouee Bpemsi.

2.6. TpeboBaHus K KaZIpOBOMY 00eCIeUeHHI0 BBIMOJHEHUS MYHHULIATIAILHOMN
paboThI

2.6.1. bubnmuoteka [J0/DKHa OBITH  YKOMILIEKTOBaHa  HeOOXOAWMBIM
KOJTMUeCTBOM CITel[Ma/IMCTOB, TpeOyemMbIM /Jisi BbITIOJIHEHUSI paboTbl B TI0JIHOM
obbeMe. CTpyKTypa U IIITaTHOe pacluicaHve OWOIMOTeKH YCTaHABIMBAIOTCS C
y4eToM THIIOBBIX HOPM TpyJa Ha paboThl, BBITIO/IHAEMble B OuO/IMOTEKAX,
HOPMAaTHMBOB ILTaTHOM UWC/IEHHOCTH pabOTHUKOB, OOBEMOB U  CJIO0XKHOCTU
BBITIO/THSIEMBIX PadoT.

2.6.2. [Ins Kaxaoro pabOTHUKA [AOJ/DKHBI OBITb YTBEep)KJEeHbI [10/DKHOCTHBIE
WMHCTPYKLIMM, YCTaHaB/IMBAlOIIIMe ero 00s13aHHOCTU U1 TpaBa.

2.6.3. CrenuanucTtbl [JO/DKHBI UMeThb oOpa3oBaHMWe, KBaJU(UKAILHIO,
npodhecCHOHaTLHYI0 TIOITOTOBKY, 3HaHUS U OIbIT, HEOOXOANMBIN [/Is1 BHITIOTHEHUSI
BO3/I0’KEHHBIX Ha HHUX O0s3aHHOCTEN B COOTBETCTBUU C KBa/TM(DUKAIIMOHHBIMU
XapaKTepUCTUKaMU  [IO/DKHOCTed  pabOTHUKOB  KYJIbTYpbl, = HCKyCCTBa U
KUHeMaTorpaguu.

2.6.4. OcHOBaHMSIMU [JId TIOJlydeHMs] JOMycka K paboTe SIBJISIOTCS
MPOXOXKAeHe UHCTPYKTa)Kel 0 TeXHUKe 0e30MacHOCTH U 0XpaHe Tpy/ia, Mo)KapHou
U 9/eKTpobe3onacHOCTU (C TMUChbMEHHOM OTMETKON KakKZoro pabOoTHHKa B
COOTBETCTBYHOIIMX ’KypHasax).

2.6.5. B mpodeccroHanbHON [1eSTeIbHOCTH PAbOTHUKKA PYKOBOCTBYHOTCS
KoziekcoM 3THKU pOCCHUHCKOTO Oub/IMOTeKaps, OTHOCSTCS K II0J/Ib30BaTesiM C
yBakeHHeM, 00si3aHbI OKa3bIBaTh BCIO HEOOXOJWMYIO TTOMOIIb B BBLITIOJHEHUM HX
3arpoCOB, BBITJISIIETh OMPSITHO M aKKyPaTHO.

2.6.6. CoTpyHUKY, HeroCpeaCTBeHHO B3aMMO/IeUCTBYIOL[HE C
T10/Ib30BaTe/ISIMM, JO/DKHBI OBITb OOecTieueHbl JMUHBIMM WAeHTU(PUKAI[MOHHBIMU



KapToukaMyd W (WIM) HACTOJbHBIMH (HAaCTeHHbIMH) TabOMMUKaMH C YyKa3aHUeM
damuum, UMeHH, 0TYeCTBa ¥ HAMMEHOBAHUS OJDKHOCTH.

2.6.7. CoTpygHuKy OMOIMOTEKU AO/DKHBI /JaBaTh MCUEPTIHIBAOIIE OTBETHI Ha
BCe BOMNPOCHI TOCeTHTesiel, CBs3aHHble C paboToM OUOMMOTEKH, C TIOPSAKOM U
YCJIOBUSIMU BBITIOJIHEHUS Pe3y/IbTaTOB MYHULIUITAIbHOM paboThl.

2.6.8. B yupexzeHuu CO3[AlOTCSl YCJIOBUS [Jis1 TIOBBILLIEHUS] KBa/TU(UKALIUU.
BbubioTeuHbie pabOTHUKU [JOJDKHBI MPOXOJUTh OOydyeHHe Ha Kypcax TMOBBILLIEHUS
KBa/M(UKALIUd He pe)ke OJHOr0 pasa B MsTh JieT. B mepuoj Mexay TM/IaHOBbIM
TMOBbIIIIEHUeM KBanU(pUKaluu pabOTHUKU /I0/DKHBI TOCeIaTh Clieldaai3upoBaHHbIe
CeMUHAaphbl, TDEHUHTU.

2.6.9. Peanu3yeMble MpOrpaMMbl TIOBBIIIEHUsS] KBaJUGUKAIMM W 00ydeHUs
HOBBIX KaJpOB B YUpeX[eHUU [0JDKHbI MpeAycMaTpuBaTh (hOpMUDOBaHHE 3HAHUM
KOHCTPYKTHUBHOTO yTpaB/jieHUs KOH(GIMKTHBIMUA CUTYal[UsiIMH, OpraHW3aljMOHHOU
KyJbTYPbl ~ YUPEX/€HHUSI, HABBIKOB a/IeKBaTHBIX  COI[MATIbHO-TICUXOJIOTHUYECKUX
peakiuii iepcoHasa. Criel{uaarcTbl, 00C/Ty>KUBalOIIUe JeTeld U FOHOIIEeCTBO, [JO/DKHBI
06/aziaTb OCHOBaMU 3HaHUI BO3PaCTHOM Ie[laroruKy U MCUXO0JIOTHH.

2.6.10. Yupexxgenue obecrieurBaeT paboTHHKaM KOMGOPTHBIE YC/IOBHUS TPy/ia
U TIpe/joCTaB/sieT HeobXo[uMble MaTepyasbl U 000pyZoBaHue [Jisl BHITIOTHEHUsS UMU
MYHULUMAIEHON PabOTHI.

2.7. TpeboBaHusi K ypoBHIO WHGMOpPMaI[MOHHOTO obecriedeHust TOTpebuTe el
pe3yJ/IbTaTOB MYHULMMAJIbHON paboThI

2.7.1. YupexaeHue o006s3aHO CBOeBPeMeHHO o0OecTieurBaTh TOTpeOHTesneu
HeobXoAUMOM M Z0CTOBepHOM UHGMOpMaIeli 0 BBITIOMHIEMbBIX pe3y/bTaTaX
MYHUITUTIaTBHOW paboThl M 00eCreunTh BO3MOXKHOCTh UX TTPAaBUIBHOTO BhIOODA.

2.7.2. YupexpaeHue 00si3aHO [OBeCTU [0 TIOTpeOuTenei CieAyroIyIo
MH(OpMaIUIo:

- cBeJieHUs1 0 rpadvike pabOThI yUpesKIeHus;

- TIpaBWIa nocelleHUst OMOIMOTEKY, MpaBa U 0053aHHOCTH TOCeTUTeel;

- YTBeP’KJeHHbII MepeueHb MYHHULUMNATBLHON paboThI ¢ yKa3aHUeM YCIOBUi ee
NpeJioCTaB/IeHus], LieH, Ha/TMuus JIbTOT;

- adumy, KaJeHJapHble TUIAaHBI ~ MEpPOTIPUATUN, peKOMeHJaluu U
MH(OPMaLIMOHHbIe OPOIIIOPHI, aZipeCOBaHHbIE IOCETUTETIO;

- CBeJileHUsl O [IOTIOJTHUTE/IbHOW MYHHUIUMA/NbHOW paboTe, BBIMIOTHSIEMOMN ISt
noTpeOuTesNeN, U 1jeHe Ha Hee;

- cBefeHuss 00 yupenuTesie C yKa3aHueM ¢aMuIUMd, WMeHU, OTYecTBa,
JIOJDKHOCTH M HOMepa Tesie)oHa Z0/DKHOCTHOTO /WL, KYPUPYIOIIEro JesiTelbHOCTh
yupeXx/ieHus;

- KOHTaKkTHasi MHQoOpMalusi O PYKOBOJCTBe YyupeX/eHusi C yKa3aHheM
damMuuM, UMeHH, OT4YecCTBa, JO/DKHOCTH, TenedoHa, BpeMeHH U MecTe TpveMa
TIOCETUTEJIEH.

2.7.3. UndopmupoBaHue roTpebutesieil pe3yIbTaTOB MYHULMMAILHON PabOTHI
OCYILleCTBJISI€TCS:

- uepe3 oO(UUMANbHBIM  CcalT  yupexiaeHUs B  HHGOpPMaIMOHHO-
KOMMYHUKaLMOHHOM ceTH «VIHTepHeT» (Zjanee — ceTb «/IHTEpHeT»);

- TOCPeACTBOM pa3MelrieHrsi WHGOpMalMd Ha WH(POPMALIMOHHBIX CTeH/ax B



3MaHUsX (TTIOMelleHUsIX) YupeXX[ieHusl, Ha BbIBeCKe y BXOZla B 3/aHus (TTOMelleHUs)
yupexaeHus;

- yepe3 CpeACTBa MaccoBoi wuH(opMmauuu (pajuo, TeJieBUJleHue,
nepuouuecKas rnevyarb, MH(GOpMaLMOHHbIe TIOPTasbl ceTy «IHTepHeT»);

- pa3mellieHre UH(opMalMu Ha bus.gov.ru;

- TIOCPEe/ICTBOM pa3/MuYHbIX (POpPM peKambl (auviv Ha peKIaMHbIX CTeHJax,
OaHHepbI, TleuyaTHasi peKjaMHasi POIyKIUs);

- Ha OCHOBaHWM TMHMCBMEHHOTO 3arpoca, OTIpaBAeHHOro 1o deepanbHON WK
3/IEKTPOHHOM TIOUTe, COOTBETCTBEHHO B (opMe HMHGMOPMAI[MOHHOIO TMHChbMa Ha
OyMakHOM HOCHTeJle, TiepeJJaHHOTO TIOYTOM WM HeroCpeACTBEHHO 3asBUTE/0 Ha
pyku 6o B ¢opMe OTBETOB Ha MOCTaB/eHHbIe BOMPOCHI Ha ajipec 3/1eKTPOHHOM
TIOUTHI 3asiBUTEJIS;

- o Tesie)OHY B BU/le YCTHOTO OTBeTa Ha KOHKPEeTHbIe BOIIPOCHI, COZiep Kalliyie
3arpaliMBaeMyro UH(POpMalI1Lo;

- TIOCPEe/CTBOM KOHCYJ/IbTUPOBAHUS CHeLUaJuCcTaMHy, OTBETCTBEHHBIMU 3a
npe/ioCTaB/ieHHe pe3y/IbTaTOB MYHULIMTA/TLHOW pabOoThl, MPU JTMYHOM IOCeLeHUN
O6ubMMOTEKH.

2.7.4. Ha oduimanbHOM caiiTe yupexxieHusi B ceTu «VIHTepHeT» pa3melraeTcst
ciefyroias MHGopMaLys:

- TIO/THOe HaMEeHOBaHue YUpesKJeHUsl, TOUTOBBIN 1 3/IeKTPOHHBIN a/Ipeca;

- MECTOHAXO0>K/IeHHe U CxeMa Ipoe3/ia K yUpexx/eHuIo;

- pexXuM paboThl yupexk/jeHus (M3MeHeHUsI B pexXuMe paboThl yupeXkJeHusl);

- (hamusTusi, UMsi, OTUECTBO PYKOBO/IUTEJISI YUPEXK/IeHUsl, ero 3aMecTUTeiel;

- CTpYKTypa yuYpeX/eHus, C yKa3aHMeM Ha3BaHUs CTPYKTYPHBIX
noZipasfie/ieHud yupeXxaeHud C YyKa3aHueM GaMWwiIiM, WMeHM, OTueCTBa HX
PYKOBOJUTe/IeH;

- KOHTaKTHbIe Tesie)oHbI (HOMep CIpaBOYHOTO TesedoHa, HOMepa Tesie()OHOB
DYKOBOZMTEJISl yupeX[eHUusi, ero 3aMecTUTejiel, pPyKOBOJWTe/Neld CTPYKTYPHBIX
No/ipaszie/ieHut yupexeHus);

- wuHbopMalUsg O CO3/laHUM YUpeXIeHus, CBeJeHUss 00 yupeguTese

(yupenuresisix);
- azipec deaepasibHOM roCyAapCTBeHHONW HH(POPMalMOHHOU CUCTeMbl «EIUHbIN
nopTanl roCy/lapCTBeHHbIX u MYHUIUTIaTbHBIX yCJIyT (pyHKLMIT)»

(http://www.gosuslugi.ru/);

- aJpeC pervoHa/bHOM TOCYyJapCTBeHHOW HWH(OPMAI[MOHHOM CHUCTEMbI
«[Topran rocymapctBeHHbIX  ycayr — (dyHkiui)  CBepaioBCKOM — oOmacTu»
(http://66.gosuslugi.ru/pgu/);

- CTaHZAPT KauecTBa MpeA0oCTaB/IeHrsi MyHULIUIATLHOU paboTh;

- TlepeyeHb BBIMOHIEMbIX MYHHULMIAIBHBIX paboT, B TOM 4uc/Ie T/aTHBIX (C
yKa3aHWeM CTOUMOCTH paborT);

- on-line cepBUCHI: AOCTym K 3/IeKTPOHHOMY KaTajory, OLM(pOBaHHLIM
W3/laHUsIM;

- CBe/leHUsI O BBITIOJIHEHWW MYHMIMIAIBHOTO 3aZlaHUs, OTYET O pe3yJibTaTax
JesITeTbHOCTU YUPeXXeHUs;



- KOMusl TIJlaHa (PUHAHCOBO-XO35IMCTBEHHOM [esiTeJIbHOCTA y4Upe’K/eHuUs,
YTBEP)KJEHHOTO B YCTaHOBJIEHHOM 3aKOHOZATe/lbCTBOM Poccuiickor ®Pezpepanuu
Topsifike, WK OFO/I)KeTHOU CMETHI;

- uHopMaIsi 0 MaTepHaTbHO-TEXHUUECKOM O0ecTieueHHH TIpe/l0CTaB/IeHus
paboT yupexxaeHueM;

- nocyznebHbIN (BHECYJeOHbIN) TIOps0K 00’Ka/oBaHUs PellleHui U AeUCTBUM
(be3meticTBUI) yUpexKaeHus, a TakKKe JO/DKHOCTHBIX JIUL] YUPeXKJeHNS;

- MMpaBWJIa TiocelrieHus: 6ubIMoTeKwy;

- yupeauTesbHble [JOKyMeHTbl (¥YCTaB, CBUJETE/NLCTBO O TOCYAapCTBEHHOMU
pervcTpalyy, pellleHWe yupeAuTesisi O CO3JAaHUM W O Ha3HaueHUM DPYKOBOJUTEJIS
OpraHv3alui KyJbTypbl, TMOJOXKEHUs O CTPYKTYPHBIX TO/ipa3fiesieHusix, TpaBuUiIa
T0/Ib30BaHUsI OMO/MOTEKOM U 1Ip.);

- uHas uHbopmarus (MHbopMalusi, pa3MellieHre U Omy0OJUKOBaHUe KOTOPOM
ABJITIOTCSA  00sI3aTe/IbHBIMM B COOTBETCTBUM C 3aKOHOZATeNhCTBOM Poccuiickoit
@enepary; uHGOpPMAIKs, KOTOpas pa3MeljaeTcsi W OMyOJMKOBBIBAETCS TIO
pellleHri0 yupeauTessi; UHGopMalusi, KoTopas pa3MelraeTcs U OIyO/JHKOBLIBAETCS
M0 pellleHHI0 yupeXXJeHreM; pe3y/bTaTbhl He3aBUCUMOM OLIeHKU KaueCTBa OKa3aHUs
yOIYT  yUpeXXAeHWeM, a TakkKe TIpe[jioykKeHusi 00 yaydilleHHHd KadecTBa UX
nesiTe/IbHOCTH; TI/IaH T10 YJTYUIIIeHUIO KauecTBa PabOThl YUpeKIeH s]).

2.7.5. Ha uH(popMallMOHHBIX CTeH/laX B 3[aHUsIX (TIOMeILleHUsIX) YUpexX/eHuUs
pasMelriaeTcs ciefyrolias UHGopMaLys:

- MI0JIHOe HaVMeHOBaHWe yupeXXeHUH, TTIOUTOBbIM U 3/IeKTPOHHBIN aJIpeca;

- peXXuM pabOoThI YUpesKeHu;

- haMuIvsl, UMsi, OTUECTBO PYKOBOJUTENEN YUpeXeHUH, UX 3aMeCcTUTe1el;

- CTpYKTypa YyuUpeX/eHu#, C YyKa3aHHeM Ha3BaHUs CTPYKTYPHBIX
noZipasfie/ieHuid yupeXxaeHud C YyKa3aHueM ¢GaMWwiIiM, WMeHM, OTuecTBa HX
PYKOBOZAUTeJIel;

- KOHTaKTHbIe Tesie)OHbI (HOMep CIpaBOYHOTO TesedoHa, HOMepa Tesie()OHOB
DYKOBOJWTEJIEN YUYDeX[EeHUM, WX 3aMeCTWTesied, PYKOBOJAWUTeNIeM CTPYKTYPHBIX
NoZipasziesieHui yupexxieHUn);

- CTaHZAPT KaueCcTBa BHITIOJIHEHUSI MYHHUILUTIATbHON paboThI;

- TlepeueHb BBIMOHIEMbIX MYHHUIUMTIAMBHBIX paboT, B TOM 4HC/Ie TIaTHBIX (C
yKaszaHUeM CTOMMOCTH paborT);

- nH(OopMaLYs 0 MPOBO/IUMBIX BbICTaBKaxX, MEPOTIPUSTUSIX;

- Konuu YcTaBa, [IpaBuia 1o/ib30BaHusl, pe3y/bTaTbl He3aBUCMMOW OLeHKU
KauecTBa BbINOIHeHHUs1 paboT.

2.7.6. Ha BbIBecke y BXo/ia B yupek[eHue [0/DKHa pa3MellaTbCs Caelyrolas
vH(OopMaLus:

- HaMeHOBaHUe yupeXX/IeHusl;

- pe>xuM paboThl OMOMOTEKY;

- nHdopMatyst 06 U3MeHeHUsIX B peXXrMe paboThl.

2.7.7. UYepe3 cpeactBa MaccoBod wuHpopMmaiuu (paauo, TeneBUeHUe,
rnepuojiiueckasl meuatb, HWH(OpPMal[MOHHbIe TIOpPTaibl CceTH  «VIHTepHeT»)
pa3MelllaeTcs UWHGOpPMAalUsi O TIPOBOJUMBIX BBICTAaBKAaX, MEPOMNPUSTUSX, WHas
uHpopMaLusl.



2.7.8. TlocpenctBoM pa3nuuHbIX ¢GopM peknambl (aduilli Ha peKIaMHbIX
cTeHZaX, OaHHephl, MeuaTHasi pek/jaMHasi MPOAYKLUusi (OyK/ieThbl, MyTeBOAUTENN U
T.71.)) [I0 TIOTpeOuTeIs JOBOAUTCS ClieAyoiasi MHGOpMaI[us:

- 00 yupesxzaeHuy, ero ¢hoH/ax, pecypcax;

- 00 ycyrax yupexaeHus;

- KOHTaKTHasi “H(OopMalusi;

- pe>KuM paboThl yupeieHus;

- 0 TIPOBOJVMBIX MEPOTPUSTUSIX.

2.7.9. Ha ocHOBaHWM TIMCbMEHHOTO WA 3/eKTPOHHOrO oOpalieHus
rpeoCTaB/isieTcss MH(OpMaLys:

- 00 yupexeHuy, ee (hoHAaxX, pecypcax;

- 00 yciyrax yupexkieHus;

- KOHTaKTHasi MH(OopMaLus;

- 0 pe>krMe paboThl yUpeXKAeHus;

- 0 TIPOBOJJUMBIX MEpOTIPUSITUSIX.

[Ipyu uHGOPMUPOBAaHMU T10 MHUCHMEHHBIM OOpallleHusiM OTBeT Ha obOpallleHue
HarpaB/IsIeTCsl MOYTOW B aZipec 3asiBUTeJII B CPOK, He mipeBblaromyid 30 JHeW C
MOMeEHTa TOCTYTUIeHUs MMCbMEHHOTO o0pallleHusl.

2.7.10. DnekTpoHHbIe obpallieHusl TIPUHUMAIOTCS TI0 aZipecaM, yKa3aHHBIM Ha
caiitax yupexkzaeHusi. OTBeT Ha 3/eKTPOHHOe obpalljeHre JaeTcsi OTBeTCTBEHHBIM
nuiioM B popMe TTMChbMEHHOTO TeKCTa B 3/IeKTPOHHOM BHJe B TeueHue 10 pabounx
JTHel.

2.7.11. VHdbopmupoBaHHe O TIOpsiJKe  BBITIOJIHEHUSI  pe3y/IbTaTOB
MYHULIMIIAIBbHON paboThl 10 Tesie()OHy OCYILeCTB/ISIeTCSI B COOTBETCTBUU C IpavkoM
paboThl yupekieHusi Herocpe/[CTBeHHO AO/DKHOCTHBIMHU JIML[AMH, OKa3bIBalOIUMU
ycayry. Bpems oxkuziaHusi KOHCYJ/IbTaLlU 110 Tesie()OHY He MpeBbIllaeT 5 MUHYT.

[Ipu oTBeTax Ha Tesie)OHHBIE 3BOHKM M YCTHbIe OOpallleHusi, [JO/DKHOCTHBIE
mviia moApoOHO W B BeXXIMBOW  opme HHGOPMUDYIOT — 3asBUTe/el  TI0
VMHTEPeCyHIIUM UX BOMPOCaM.

OtBeTr Ha TenedOHHBbIM 3BOHOK [O/DKEH COZepXaTb MHGPOpPMALMI0 O
HauMeHOBaHUM OMOIMOTEKH, B KOTOPYIO MOCTYNU/I Tesie)OHHBIN 3BOHOK. Bo Bpems
pasroBopa [0/DKHOCTHOe JIML[0 [OJDKHO TIPOU3HOCUTH CJIOBa UeTKO, u3beraThb
«T1apajuie/ibHbIX Pa3srOBOPOB» C OKPY’KaIOIIUMHU JIFOIbMU U He TIpepbiBaTh pa3roBOp
M0 TpPUYMHE TMOCTYIUIeHWs 3BOHKA Ha JpyroM anmapar. Pa3roBop He [0/DKeH
TIpoJ0/KaThCsa 6osiee 10 MUHYT.

2.7.12. HpopMupoBaHUe TOCPeACTBOM KOHCY/JIbTHPOBAHUS Cel[daJriCTaMH,
OTBETCTBEHHbIMM 3a  BBIMIOJIHEHHWEe  DPe3y/IbTaTOB  MYHUILMMNAaJbHOM  paboThI,
OCYIIeCTB/ISIeTCS TIPU JIMYHOM TOCeIT[eHUH OMO/IHOTEK.

[Ipy uHPOPMUPOBAHUM TIOCPEACTBOM JIMUHOTO OOpalljeHusi 3asiBUTeJIs
JOJDKHOCTHOE JIML[0, OTBETCTBEHHOE 3a Takoe WH(OPMHpOBaHWE, [O/DKHO [aTh
MCYepIbIBaloIe OTBEThI HAa BCe BO3HHMKAIOIIME Y 3asiBUTE/Is1 BOMPOCHI, CBS3aHHbIE C
BBITTOJIHEHUEM pe3yJ/IbTaTOB MyHULIMIAIbHOU paboThl. Bpemsi o)kuiaHus 3asiBUTeIeM
nprieMa ZI0/DKHOCTHBIM JIULIOM - He 6osiee 1 yaca ¢ MOMeHTa oOpalijeHus.

WNudopmaliysi 0 BBINOJHEHUA MYHULIMIIATBHOM paboThl J0/DKHA OBbIThH
NOCTyIHa MoTpebuTesnsiM 6e3 B3MaHUS I1/1aThI 32 03HAKOMJIeHHe ¢ UH(opMarueil.



KoHCy/bTalluM OKa3bIBAalOTCSI OTBETCTBEHHBIMU JIMLIAMU 110  CJ/IeYHOIIUM
BOMNpOCaM:

- 0 TIOPSiZIKe BBITTOTHEHHS Pe3y/IbTaTOB MYHUIIUIA/IEHOW pabOThI;

- 00 agpecax MHrepHeT-caiiTa MuHHUCTepCTBa KyJIbTypbl CBep/IOBCKOM
obnacty, Poccuiickon denepanyy; benepanbHON roCyZiapCTBeHHOU
MH(MOpMaIMOHHON cuCcTeMbl «EUHBIN TOpTan rocyZapCTBeHHbIX U MYHULIAIA/IbHBIX
ycnyr (pyHKIuii)»; peruoHasbHONW TrOoCyJapCTBeHHOW WH(MOPMALIMOHHON CHUCTeMBI
«[TopTan rocygapctBeHHbIX ycayr (byHKiui) CBepamoBcKoi obsacti»; HTepHeT-
caliToB 00/1aCTHBIX TOCY/IapCTBEHHBIX OMOMMOTEK;

- O TpolieJlype pervcTpauyy 3asBuUTe/ield Ha TopTaje ToCyJapCTBEHHBIX U
MYHULIATIAIBHBIX YCYT;

- 0 Tmopsake paocyaebHoro (BHecyneOHOTO) 00Ka/ioBaHHSI pellleHUd |
JetictBuii (6e3/eliCTBUI) yUpeXXAeHHs], a TaKKe T0/DKHOCTHBIX JIUL] YUPEXK/IeHHS.

3. OcyulecTtBieHre KOHTpOJsi 3a COO/MIO/leHMeM CTaHJapTa KauecTBa
BBITIO/THEHUS] MYHHUIUTA/TbHOM paOOTHI

3.1. KoHTposib 3a cobsmo/ieHreM T0JIOKeH! HaCTOSIIero CTaHZapTa W WHBIX
HOPMAaTHBHBIX TIPAaBOBBIX AKTOB, yCTaHAB/IMBAIOIIMX TPeOOBaHWS K BBITOTHEHHUIO
MYHULIATIAJIBHOW pabOoThI, OCYIeCTB/SIETCS TOCPeCTBOM TIPOBeZeHUs] TIPOIie/lyp
BHYTPEHHEr0 Y BHEIIIHEr0 KOHTPOJIS (Z1ajiee - KOHTPOJIbHbIE MEePOTPUSITHSA).

3.2. Ocy1iiecTBieHre KOHTPOJ/ISE 00ecrieurBaeTCs IyTeM MPOBeIeHUs TIPOBEPOK
JesiTeNTbHOCTH YUpeyK/ieHusl, BBITIOTHSIOIero MyHULUINaIbHY0 paboTy.

3.3. Bce mnpoBe/eHHbIe TIPOBEPKU TIOAJIe)KaT 00s3aTeIbHOMY VUeTy B
CreLMaibHbIX XKypHaslax IpoBeJeHs [IPOBEepPOK.

3.4. YupexkaeHue, BBITIOMHSIOIEe MYHUIUMIIAIbHYIO padoTy, MO/DKHO WMETh
JIOKyMeHTa/TbHO 0(hOpPMJ/IEHHYIO BHYTPEHHIOI (COOCTBEHHYIO) CUCTEMY KOHTPOJS 3a
UCTIONIHeHWeM TpeOOBaHUM CTaHJapTa KadecTBa paboT. JTa cucTema [0JDKHA
OXBaThIBaTh Tallbl TJITAHUPOBAaHMS, 0(POPMIIeHNST pe3yIbTaTOB KOHTPOJIS, BEIPAaOOTKU
M peaju3ald MepOIpUSATUM IO YCTPAHEHWIO BbISBJEHHBIX HeJOCTAaTKOB. [laHHast
CUCTeMa JJ0J/KHA TpelyCMaTpUBaTh MPpOBe/ieHre TaKUX BUJ 0B KOHTPOJIS KaK

3.4.1. TeKylMd KOHTPOJIb, OCYIIECTB/ISEMbIM B TMPOLIECCE BbINOJHEHUS
MYHULIATIAIbHONM paboThl ¥ HampaB/ieHHBIA Ha COO/MIO/IeHre W UCTIOTHeHWe JTUIaMH,
BBITIOTHSIOIMMA MYHULIATIAIBHYIO paboTy, MOJ0KeHWM HaCTOSIIero CTaHfapTa U
WMHBbIX HOPMAaTHMBHBIX TPaBOBbIX aKTOB, YyCTaHAB/JMBAWOIIKMX TpeOOBaHUS K
BBITIOJTHEHUIO MYHULMTIATIbHOM paboThl, a TakKe 3a MPUHSATHEM UMY pellleHuH;

3.4.2. onepaTUBHbIM KOHTPOJIb, ITIPOBOJAMMBIM B pe3y/bTare IOJIy4YeHus
CcooOll[eHnit OT OpraHoB TOCYJapCTBEHHOW B/aCTHM, OpPraHOB MeCTHOIO
CaMOYTIpaBJIeHUsl, [PABOOXPAHUTE/IbHBIX OpPraHoB O MpeAroJjaraeMblX WU
BBISIBJIEHHbIX HapylleHusiX (efepaJbHOTO WIA 00/1aCTHOTO 3aKOHOJATe/bCTBAa B
COOTBETCTBYHOIIIeN cdepe JesTeTbHOCTU MyHULUMAIbHBIX YUpeXX/IeHUd TOPO/CKOro
okpyra KpacHOTYpbUHCK; B pe3yJsibTaTe oOpallleHuil rpakfaH C »kajoboi Ha
HapyllleHre TpeOOBaHWM HACTOSIIIEr0 CTaHZApTa M WHBIX HOPMAaTHMBHBIX TTPABOBBIX
aKTOB, YCTaHAB/IMBAIOIIMX TPeOOBaHMS K BHITIOJTHEHUIO MYHULIATIATbHON pabOTHI.

3.5. B 1jensx yayuilleHHss KadyeCTBa MYHUIUTIANBHON PabOThI yupexaeHre
[IO/DKHO He peke OHOr0 pasa B MOJIyrofue rmpoBOAUTb MOHUTOPUHTU [IJI U3yUYeHUs



YIOBJIETBOPDEHHOCTU KauyeCTBOM  BBINIOHSIEMbBIX pe3y/bTaTOB MYHULMIIATbHOU
paboThL.

3.6. BHyTpeHHUM KOHTPO/Ib OCYLECTB/ISIETCS PYKOBOJAWUTE/IEM Yy4UpeXIeHUs,
ero 3aMeCcTUTesIMU M PYKOBOJUTESIMA CTPYKTYPHBIX IIO/pa3fe/leHud W UHBbIMU
YIIOJIHOMOYEHHBIMY Ha OCYLL[eCTB/IeHMe KOHTPOJISl JULaMU (Zlajiee - TO/DKHOCTHBIE
JIMLA, OCYILeCTBIISIOLE KOHTPO/Ib).

3.7. IlepeueHb [O/DKHOCTHBIX JIUL], OCYILECTBJISIOLIUX KOHTPOJIb, a TaKXe
MepUOJUYHOCTL OCYLLEeCTB/IEHUS TAKOr0 KOHTPOJIA YCTaHAB/IMBAETCS IPaBOBBIM
aKTOM yupeXX/eHUsl.

3.8. BHemHuM KOHTpPO/Jb OCYIeCTB/SIETCS YTIpaB/ieHUeM KyJIbTypbl, B
COOTBETCTBUM C YTBEPXKAEHHbIM WM TIOPSIAKOM OCYILeCTB/IE€HUS KOHTPOJIS 3a
JlesATe/IbHOCTBIO MO/IBEJOMCTBEHHBIX MYHULIMMNAIbHBIX YUPEX/eHUH.

3.9. YnpaBneHue KyJbTypbl OCYILeCTB/IsIeT BHEIIIHUM KOHTPOJIb B CAeAYHOIIUX
dopmax

3.9.1. TeKywMd KOHTPOJIb, OCYLIECTB/ISEMbIM B TMPOLIECCE BbINOJHEHUS
MYHULMMAIBHON paboThl M HarpaB/ieHHbIA Ha COO/IIOleHre U HUCTIOJTHeHHe JIULaMH,
BBITTOJTHSIOLUUMUA MYHULIUIMAIBHYI0 paboTy, TOJI0OKeHUM HaCTOsIIero CraHAapTa U
WMHBIX HODMAaTUBHBIX TIPAaBOBBIX AaKTOB, YCTaHAaB/IMBAOIMX TpeOOBaHUS K
BBITTOJIHEHUIO MYHULIUIIAIbHOM paboThl, a TaK)Ke MPUHSATHEM MU pellleHun ;

3.9.2. mnoc/iefyrOnMU  KOHTPOJIb, OCYLECTB/ISIeMbId IyTeM IIpOBeJeHUs
MPOBEPOK OTYETHOCTU TMO/|BEJOMCTBEHHbIX MYHULIMMNAJbHBIX YUPEXAEHUU W
TMJIAaHOBBIX MPOBEPOK OCYIIECTBISIEMOW WMHU JesiTeTbHOCTH, KOTOPBIM BK/IHOYAET B
cebss, B TOM UKC/e OLIEHKY pe3y/bTaTOB, COCTaBa, KauyeCcTBa BbIMIOJ/IHSIEMBIX
T0/IBe/JOMCTBEHHBIMU MYHHULUTIAJbHBIMU YUPEXAEHUSIMU MyHULMIA/IbHBIX Pa0OT.

3.10. ¥YmipaByiieHWe KYJbTYpPhbl B 3aBUCUMOCTU OT (POPMbI KOHTPOJISI TIDOBOAUT
Bble3/IHble U JOKYMeHTa/lbHble [IPOBEPKHU.

3.11. B 3aBUCUMOCTU OT OCHOBaHUSA IIpOBeJleHUs KOHTPOJI YTipaB/jeHue
KYJIbTYPbI [IPOBOAUT I/IaHOBbIE U BHeIIAHOBbIe IIPOBEpKHU.

II/1aHOBBIE TTPOBEPKU NPOBOJATCSA B COOTBETCTBUU C €KerofHO YTBep)KAaeMbIM
YnpaBneHueM Ky/bTyphl JIAHOM TIPOBe/leHUs] KOHTPO/IbHBIX Meporpusatui. B xoze
TUIAHOBOM TIPOBEPKH TIpOBepsieTcsi COO/Io/ieHre Topsiika M yCJIOBUM BBITIOJTHEHUS
MYHULUMAIBEHON paboThl, YCTaHOBIEHHBIX T0JIOKEHUSIMU HACTOSIIEro CTaHZapTa U
WHBIX HODMAaTHBHBIX TIPAaBOBBIX AaKTOB, YCTaHAaB/IMBAIOIMX TpeOoBaHUS K
BBITIOJTHEHUIO MYHMLIUIMIAIBHOM paboThl, a Takke OL|eHUBaeTCs MJOCTHXKeHUe
roka3saTesieid KauecTBa BbIMOHeHUsI MyHULIUIATbHOU paboThl.

BHeryiaHOBblE TPOBEPKUA TPOBOJATCA IO pe3yJjbTaTaM pPacCMOTPEHUH
obpartriennii (3kasi06) rotpeburesneit ycayr (pabot), TpeboBaHUM KOHTPOIUPYIOIIUX,
MPaBOOXpPaHUTE/bHLIX OpraHOB Ha HecoO/IofieHhe U HeUCIOoJHeHWe JIMlaMH,
BBITIOJTHSIOIIMMY MYHULIUIIAIBHYIO paboTy, MOJ0)KeHWM HacCTOsIero craHjapra U
WHBIX HODMAaTHBHBIX TIPAaBOBBIX AaKTOB, YCTaHAaB/IMBAOIMX TpeOoBaHUS K
BBITTOJIHEHUIO MYHULUTA/JILHOW paboThl, a Takke Ha TPUHATble UMW peIleHus,
MOCTYNUBIINX B YIIpaBjleHUe KYJbTYPbl, @ TakKKe B Lie/IsIX POBEPKU YCTpaHeHUs
HapyLLeHW!, BbISIBJIEHHBIX B X0/ie TIPOBeIeHHOW TTPOBEPKH.

3.12. [lo pe3synbTataMm IpOBeJieHUS] KOHTPOJIbHBIX MEpPONPUATUA T'OTOBUTCS
aKT TIPOBEPKU YUpeX/eHHusi, B KOTOPOM JOJDKHBI ObITh yKa3aHbl JOKYMEHTaJbHO



MOATBEP)KJEHHbIEe (DAKTbl HApyIIeHWW, BbISIBJIEHHbIe B XOJ€ TPOBEPKU, WU
OTCYTCTBHE TaKOBBIX, & TaKKe BbIBOJBI, COZeprKalljie OLIeHKY ITOJIHOThI M KauecTBa
BBITOJIHEHUS] MYHULIUTIAIbHOM paboThl U Mpe/I/IoXKeHusI TI0 yCTPAHEeHHUIO BbISIBIEHHbBIX
IIpU TpOBepKe HapylleHud. [Ipu mpoBeseHUMM BHEIUIAHOBOM TIPOBEPKU B aKTe
OTPaKaloTCsl pe3yJibTaTbl MPOBEPKU (DAaKTOB, U3/I0KEHHBIX B OOpallleHHH, a TaKxe
BBIBO/IbI U TIPe/IJIOKEHUS T10 YCTPAaHEHUIO BbISIBJIEHHBIX MPU NMPOBepKe HapylieHnd. K
BUHOBHBIM JIMLIAM J0/DKHBI ObIThH PUMeHeHbl Mepbl OTBETCTBEHHOCTH.

4. YyeT MHeHUs TToTpebuTesieil pe3ybTaToB MYHHULIMIIAIbHON pabOThI

4.1. MHeHus notpeburesieii 06 ypoBHe KauecTBa M JJOCTYITHOCTH pe3y/IbTaTOB
MYHULIATIATIbHON paboThI OTpefiesisieTcst

4.1.1. o pe3synabTaTaM TIPpOBeAE€HUSI MOHWUTOPUHIA KaueCTBa BbINIOJTHEHUS
pe3yJ/IbTaTOB MYHMILIUMA/JLHOM paboThl, B XOJe KOTOPOTO IPOBOJUTCS OIpOC,
WMHTEepPBLIOMPOBaHWe, aHKeTHpOBaHWe T1oTpeOuTenel U aHaiM3  CcOOpaHHOM
uHopMaLy;

4.1.2. mo pe3yJibTaTaM pacCMOTPEHUs] MUCbMEHHBIX TPeJJ/I0KeHUM, 3asiBIeHUN
WU Kanob roTpebuTesieii pe3ybTaTOB MyHULIATIATBHOM PAOOTHI.

4.2. MHeHus rioTpebuTesieli pe3ybTaTOB MyHULIMTIAILHOW pabOThI U3yUaroTCs,
aHA/IM3UPYIOTCS Y UCIIO/Ib3YIOTCS TIPYU NPOBEJ€HNY OL[€HKU JOCTYITHOCTU U KauecTBa
pe3yJIbTaTOB MyHULIMIIAIbHOM PaboThI.

5. Tloka3zatenu KauectBa U (Wiv) 0OBEMA BBLITIOJIHEHUS MYHHULIMIIAILHOM
paboThI

5.1. [Toka3arensiMu KaueCTBa BLITIOJTHEHUS] MYHULMIIAIbHOM pabOThI SIBSIOTCS

[Toka3aTen KaueCTBa He YCTaHOBJIEHBI.

5.1. [Toka3areseM o6beMa BLITIOJIHEHUS] MYHULIUTIA/IbHON pabOThI SB/ISIFOTCS

- KOJMUYeCTBO JOKYMEHTOB (eAuHMI]), abCO/IIOTHas BeIWUrHa, T0 JaHHBIM
MOHUTOPHHTa.

BHyTpeHHsisl yueTHast JOKyMeHTal[usl.



