IIpunoxenue Ne 8

K MPUKa3y MyHULIMIAIbHOTO OpraHa
«YTipaB/ieHre Ky/IbTypPbl TOPOJCKOTO
okpyra KpacHOTypeuHCK» OT 25.12.2024
Ne 123/1-0 «O6 yTBepxxaeHnr CTaHZapTOB
KauecTBa MpeJ0CTaB/IeHUs
MYHHULUTA/IBHBIX yCIyT (paboT)»

CTAHJAPT KAYECTBA
BBITIO/THEHUSA MYHUITUTIAJIbBHOM PABOTEI
«bUAB/IMOI'PAOHUYECKASA OBPABOTKA JOKYMEHTOB 1
CO3JAHUE KATAJIOT'OB»

1. O01Me ToMoXKeHuUs

1.1. HaumeHOBaHMe MyHULIATIATbHOW PabOTHI

Bubnuorpaduryeckass 06paboTKa JOKYMEHTOB U CO37laHMe KaTajoroB (Janee -
MYHULIATIA/IbHas pabora).

MynununanbHass paboTa  BBITIOJIHSETCS  MYHULUNAILHBIM  OFO/I)KETHBIM
yupexx/ieHueM KyJIbTypbl TOpo/iICKOro okpyra KpacHoTypbrHCK «lleHTpanmi3oBaHHas
b6ubmoTeuHast cucTemMa» (f1ajiee - yupe>kaeHue).

Hacrosiuii CTaHZapT yCTaHaB/MBaeT OCHOBHBIE TpeboBaHus,
obecreunBarollie COOTBETCTBME HAa3HAUEHUIO MYHHULUMNAJbHOW paboTbl 1O
bubsmorpaduueckoii 00paboTKe JAOKYMEHTOB W CO3[@HWIO KaTalOrOB, a TaKXKe
OCHOBHbIE TIOJIOXKEHHsI, OTpe/iesisitollie KaueCTBO BbITIOJHEHUS MYHULIMIA/TIBbHOU
paboThI.

KoHTtakTHasi H(pOpMaLs yupexxieHus:

FOpuguueckuii azgpec: 624440, r. KpacHotypbuHCK, CBepoBcKasi 00/1acTh,
yi. BynbBap Mupa, a. 3, Tenedon: (34384) 6-46-29, 6-36-38

Oduimanehbiii caiiT yupexxaenus: http://librarykrasnoturinsk.ru/

e-mail: cbf@librarykrasnoturinsk.ru

1.2. ®yHKUMKA U TIOJIHOMOYMS Yupe[UTesss B OTHOILEHUM YyUpeXXIeHHs
OCYIL[eCTBJISIeT MyHULIMTIAIbHBIA OpraH «YTpaB/eHre KyJIbTYPbl TOPOJCKOTO OKpyTa
KpacHOTYpeHHCK» (fianee - YTipaBieHUe KyJ/IbTYpbI).

YnpaBneHue Ky/AbTypbl OpraHu3yeT U KOHTPOJUPYeT [esiTeJIbHOCTh
yUpeXKieHHs1 TI0 BBINOJIHEHUI0 MYHULIMIIAJbHOW pabOThl, a TakKe MpejoCTaBssieT
(MHaHCHMpOBaHWe YUPEXJEHWI0 Ha BbINOJHEHWE MYyHULUNaAbHONW paboTel B
COOTBETCTBUM C yTBep)KJEeHHbIM MYHULIMMA/IbHBIM 3a/laHueM, B Tpejeax JUMHUTOB
Oro/pKeTHbIX  00s3aTenbCTB, [JOBeJleHHbIX /0  YTIpaBjeHWs KyJbTypbl Ha
COOTBETCTBYHOIIMM (DMHAHCOBBIM IO/,

KoHtakTHasi uH(popMaLysi YTpaBieHus KyJbTypbl:

FOpuguueckuii aapec: 624440, r. KpacHotypbuHCK, CBep/oBcKasi 00/1acTh,
yi. Monogéxsas, A. 1, tenedon: (8-34384) 989-02, mobaBounbii 2184, 2237,
e-mail: mo_kultura@krtadm.ru, oduiManbHeli CcalWT YrpaBieHUsT KYJIbTYpPbI
http://uk-krasnoturinsk.ru/

1.3. IMoTpebuTensiMu MyHULIMTIAJILHOW pabOThl SIB/SIOTCSA (PuU3nuecKre Julia
(paboTa mpepocTaBisieTCsl BCeM TpakJaHaM BHEe 3aBUCHMOCTH OT I10Jia, BO3pacTa,
HallMOHA/ILHOCTH, 00pa3oBaHUsl, COLMA/JBHOTO TIOJIOXKEHUs], TOJUTUYECKUX U




PEeIUTHO3HBIX YOeXKIeHUH).

1.4. Boino/iHeHHe MYHMIMITAJILHOW pabOThI OCYIIIECTB/ISIETCS B COOTBETCTBUM
CO C/Ie[lyIOLMMHA HOPMAaTHMBHBIMU MPAaBOBbIMU aKTaMH, PEeryJUPYIOIIUMU TOPSI0K
BBITIO/THEHUS] MYHHUIUTA/TbHOM paOOTHI

1.4.1. Koncturynus Poccuiickor @efepanuy;

1.4.2. T'paxpgaHckun kogekc Poccuiickor Pepepainuy (4acTtb TmepBasi) OT
30.11.1994 Ne 51-D3;

1.4.3. T'paxxgaHckuii kogekc Poccuiickori Pepgepaivyd (4acTb BTOpasi) OT
26.01.1996 Ne 14-®3;

1.4.4. T'paxxgaHckuii Kojekc Poccuiickont ®Pejepauyu (4acTh ueTBepTasi) OT
18.12.2006 Ne 230-P3;

1.4.5. brogkeTHbIl Kogekc Poccurickout @epnepariuu oT 31.07.1998 Ne 145-D3;

1.4.6. 3akoH Poccurickont @epnepaiuu ot 07.02.1992 Ne 2300-1 «O 3amjure
npaB noTpebuTesneii»;

1.4.7. ®enepanbHbiii 3akoH 0T 06.10.2003 Ne 131-P3 «O6 001MX TIPUHIIATIAX
OpraHu3salliid MeCTHOTO caMoyrpasieHus B Poccuiickon deseparium»;

1.4.8. OcHoBBI 3aKOHOgaTenbcTBa Poccuiickon Pemepanyyd O KyJbType OT
09.10.1992 Ne 3612-1;

1.4.9. ®epepanbhbiii 3akKoH OT 29.12.1994 Ne 77-®@3 «O6 o0b6s3aTe/ibHOM
9K3eMIIIsipe JOKyMEeHTOBY;

1.4.10. ®epepanbHbii 3aK0H OT 29.12.1994 Ne 78-®3 «O 06ub/iMoTEUHOM
nemne»;

1.4.11. ®epepanbubiii 3akoH OT 24.11.1995 Ne 181-®3 «O coruuaabHOU
3alUTe UHBA/IW0B B Poccuiickoni depepatiyiny;

1.4.12. ®enepanbhbiii 3akoH OT 27.07.2010 Ne 210-d3 «O6 opranusanyu
Mpe0CTaB/IeHUsI TOCYJapCTBEHHBIX ¥ MyHULIMMNAIBHBIX YCIyT»;

1.4.13. dPenepanbhbiii 3akoH OT 27.07.2006 Ne 149-®3 «O6 wuHbopmaimy,
MH(MOPMaI[MOHHBIX TEXHOJIOTHSX U 3al[uTe UHOPMAaLUN»;

1.4.14. ®epepanbubiii 3akoH 0T 12.01.1996 Ne 7-®3 «O HekoMMepueCcKux
OpraHMu3aLsIX»;

1.4.15. ®enepanbHbiii 3akoH 0T 24.07.1998 Ne 124-®3 «O6 OCHOBHBIX
rapaHTusix rpaB pebeHka B Poccuiickoit @esepaiiyn»;

1.4.16. ®epepanbubii 3akoH OT 29.12.2010 Ne 436-P3 «O 3amure geTteu OT
MH(OpMalK, TPUUUHSIOLIEN Bpe/i UX 3[0POBbI0 U PA3BUTHIO;

1.4.17. ®epepanbhbiii 3akoH 0T 29.12.2012 Ne 273-®3 «O06 obpa3oBaHuy B
Poccuiickor ®@enepalyn»;

1.4.18. ®epepanbubiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mnopsake
paccMoOTpeHust oOpalljeHui rpakaaH Poccuiickoii @enepaiiyin»;

1.4.19. ®epepanbHbii 3akoH OT 27.07.2006 Ne 152-®3 «O nepcoHa/lbHBIX
AdAdHHBIX» ;

1.4.20. PepepanmpHbii 3ak0H OT 30.03.1999 Ne 52-®3 «O caHuTapHO-
MUJEeMHUOIOTMUeCKOM 0J1arornoIyuny Hace/leHUsI»;

1.4.21. ®epepanbhbii 3ak0H 0T 25.07.2002 Ne 114-®3 «O mpoTHUBOENCTBAN
5KCTPEMUCTCKOM J1eITe/TbHOCTH»;

1.4.22. ®epepanbHbii 3aK0H Poccurickoun ®@epeparuu oT 21.12.1994 Ne 69-D3
«O noxxapHol 6e30macHOCTH»;

1.4.23. ®epepanbhbii 3akoH OT 22.07.2008 Ne 123-®3 «TexHuueckui



peryiaMeHT O TpeOOBaHUSIX IMOKapHOU 6e30T1aCHOCTH;

1.4.24. ®epepanbhbii 3akoH OT 30.12.2009 Ne 384-®3 «TexHuueckuu
perjiaMeHT 0 6e30TaCHOCTH 3/]JaHUM U COOPYKEHHUI»;

1.4.25. ®epepanbHbid 3akOH OT 27.12.2002 Ne 184-®3 «O TexHUUECKOM
peryivpoBaHUN»;

1.4.26. PepepampHbii 3akK0OH OT 05.04.2013 Ne 44-®3 «O KOHTpakTHOU
cucteMe B cdepe 3aKyrnoK TOBapoB, paboT, yoiyr Ans  obecrieueHust
roCyZlapCTBEHHBIX M MYHULIUMA/IbHBIX HYXK/»;

1.4.27. O6nactHoit 3akoH oT 21.04.1997 Ne 25-03 «O 6ubimotekax u
6ubmoTeuHbIx GoHax B CBep//IOBCKOM 001acTh»;

1.4.28. TloctanoBnenue IlpaBuTensctBa  Poccuiickon @Pegepaiud OT
05.07.2001 Ne 504 «O6 o0OIEPOCCUICKOM MOHUTOPUHTE COCTOSIHUSI U
VICTI0/Ib30BaHUsI TTaMSATHUKOB UCTOPUM M KYJbTYDbI, NpegMeToB My3eliHOro ¢oHza
Poccuiickoit @epiepalium, JOKYMeHTOB OHOMoTeuHbIX (OHA0B, ApXUBHOTO (DOoHZA
Poccuiickoii @epepaiiyiu, a Takke KUHO(OH/a»;

1.4.29. TlocrtaHoBnenuve IlpaBurenbctBa Poccuiickon @Pefepaiud  OT
30.08.2017 Ne 1043 «O ¢popmupoBaHuH, BeJleHUHN U YTBEPKAEHUU 00IT[epOCCUMCKIX
0a30BbIX (OTpacneBbix) TiepeuHed (KaccU(UKAaTOPOB) TOCYJApCTBEHHBIX U
MYHUIMTANIbHBIX YCIYT, OKa3blBaeMbIX (PU3NUECKUM JullaM, U (QefiepasbHbIX
nepeuHeid (ksaccudUKaTOpPOB) TOCY/JaDCTBEHHBIX YyC/Iyr, He BK/IIOUEHHbIX B
o011epoccuiickue 6a30BbIe (oTpacsieBbie) riepeyHu (knaccuduKkaTophb)
roCyZlapCTBEHHBIX YU MYHMLMMNATIbHBIX YCIYT, OKa3bIBaeMbIX (PU3UUECKUM JIULaM, U
paboT, oOKa3aHWe U BbBITIOJIHEHHWE KOTOPbIX TMpeAyCMOTPEHO HOPMAaTHBHBIMU
NpaBOBBIMM aKTaMu Poccutickont ®eznepariumn»;

1.4.30. TlocrtaHoBneHuve IlpaButrenbctBa Poccuiickorn @Pegepaid OT
07.12.1996 Ne 1449 «O wmepax mo obecrieueHH0 OecCTIpensTCTBEHHOTO /OCTYTIa
WHBA/MI0B K WHGOPMAI[MH U 00beKTaM COI[HaIbHOM MHPPaCTPYKTYPhI»;

1.4.31. TlocraHoBnenuve IlpaButenbctBa Poccuiickon @Pefepaiud  OT
11.02.2017 Ne 176 «OG6 yTBepkAeHWU TpeOOBaHUM K AaHTUTEPPOPUCTHUUECKOM
3alUIeHHOCTU 00BeKTOB (Tepputopuii) B chepe KyabTypbl U (DOpPMBI MacropTa
6e30mMacHOCTH 3TUX 00BEKTOB (TEPPUTOPUIA)»;

1.4.32. TlocranoBnenue Muntpyaa Poccuiickor @epeparuu ot 03.02.1997 Ne
6 «O6 yTBepxaeHNH MeXOoTpac/ieBbIX HOPM BpeMeHH Ha paboThl, BBIMOHsSIEMbIe B
O6ub/IMoTeKaAX»;

1.4.33. TOCT P 50646-2012. HaiuoHaneHbIM cTaHgapT Poccuiickoi
@esepalvu. Y CJIyTU HaceieHUI0. TepMUHBI U OripeziesieHus;

1.4.34. TOCT P 50691-2013. HaiuoHaneHbIM cTaHgapT Poccuiickoi
deneparyy. Y cayry HacesaeHU0. MoJienb CUCTeMbl 00ecrieueHHst KauecTBa yC/IyT;

1.4.35. TOCT P 7.0.60-2020. HarmoHaneHbIM cTaHgapT Poccuiickou
depepaiuu. Cuctema craHgaptoB 1o wuHpopMmaiuy, OubiMoTeyHOMY U
u3nareabCcKkoMy aeny. M3ganusi. OCHOBHBIE BUIbl. TepMUHBI U OTIpe/iesieHus;

1.4.36. TOCT P 7.0.20-2014. HauuoHaneHbIM cTaHgapT Poccuiickoun
depepaiun. CuctemMa craHgaptoB 1o wuHpopMmaiuy, OubiMoTeyHOMY U
W3JaTeIbCKOMy fiesly. bubsmuoTeuHasi CTaTUCTWKA: TIOKa3aTeld U eUHUI[BI
WCUMC/IeHUS];



1.4.37. TOCT 7.50-2002. MexrocyaapcTBeHHbIM cTaHgapT. Cucrtema
CTaHZAPTOB 10 uHMopMaIK, OUOIMOTEUHOMY U H3/jaTe/IbCKOMY fety. KoHcepBaiys
nokymeHToB. Ob1irie TpeboBaHuS;

1.4.38. T'OCT 7.59-2003. MexrocynapcTBeHHbIM cTaHAapT. Cucrema
cTaHAapTOoB 1o wuHpopMaiuy, Oub/IMOTeYHOMY U U3JATeNbCKOMY  Jeny.
WUnpekcupoBanue [okyMeHTOB. OOmue TpeboBaHUSI K CHUCTeMaTU3aldUd U
rpeiMeTU3aLny;

1.4.39. TOCT P 7.0.100-2018. HaiumoHanbHbIM cTaHgapT Poccuiickon
@enepatu. Cuctema cTaHAapToB 10 uHbopMaluu, OubiMoTeyHOMy U
u3jaTesibCKoMy feny. bubmorpaduyeckas 3anuck. bubmuorpadguueckoe omnvcaHue.
O61ue TpebOBaHUS U MIPaBU/Ia COCTaB/IEHUS;

1.4.40. TOCT P 7.0.87-2018. HarnuoHaneHbIM cTaHgapT Poccuiickou
@enepaiu. Cuctema cTaHAapToB 10 uHbopMaluu, OubiuoTeyHoMy U
usziatenbckomy feny. Karkable mamaTHuKY. OO1ve TpeboBaHus;

1.4.41. TOCT P 7.0.103-2023. HauuonaneHbIM cTaHgapT Poccuiickon
depepaiun. CucrtemMa craHgaptoB 1o wuHpopMaiuy, OubiuoTeyHOMy U
u3ziaTenbCckoMy feny. bubmoreuno-uHbopMalionHoe obcmyxuBaHye. TepMUHbI U
orpe/iesieHus;

1.4.42. TOCT P 7.0.102-2018. HauuonaneHbl cTaHgapT Poccuiickon
depepaiun. Cucrtema craHgaptoB 1o wuHpopMmaiuy, OubmMoTeyHOMY U
usgatesibckoMmy nemny. [Ipoduib KomruieKToBaHMsI (OHIOB Hay4yHbIX OMO/IMOTEK.
Ctpykrypa. UHAUKATOpbl KOMIJIEKTOBAHKS;

1.4.43. TlocraHoBsieHMe ['71aBHOTO TrOCYAApPCTBEHHOIO CAHUTAPHOTO Bpaya
Poccuiickoii ®epepaii ot 02.12.2020 Ne 40 «O6 yTBepKAeHUM CAHUTAPHBIX
npaBun CIT 2.2.3670-20 «CaHuTapHO-3MMIeMHOJIOTHYeCKe TpeboBaHUS K
YCJIOBUSIM TPYAa»;

1.4.44. CIT 118.13330.2022. Cgoj mnpaBun. OOIlecTBeHHble 3[aHUS U
coopyxxenusi. CHull 31-06-2009;

1.4.45. CIT 60.13330.2020. Csop mpaBui. OToruieHWe, BEHTWIALUA U
KOHAULMOHUpoBaHue Bo3ayxa. CHull 41-01-2003;

1.4.46. BIIIIb 13-01-94. I1paBusa rno>xapHoi 6€30MacHOCTH /IS yUpeKAeHui
KyJIbTypbl Poccuiickou ®enepanyy;

1.4.47. TlocraHoBneHue IlpaButesnbctBa PP or 16.09.2020 Ne 1479 «O6
yTBepKJeHnu [IpaBrI NpoTUBOMOKapHOTO pexkxuma B Poccuiickor ®efepaliin»;

1.4.48. Tlpuka3 MuHucTepcTBa KyabTypbl Poccuiickon ®Pegepaiud OT
22.10.1993 Ne 649 «0O06 ytBepxgeHuu IlosokeHuss 06 opraHu3alid MPOZAXKU
HEUCTOob3yeMbIX KHWAT W APYTUX TpOW3Be/leHWi IeuaT U3 (OHA0B OUOIMOTEK
MuHucTepcTBa Ky/ibTypbl Poccuiickoii ®enepatiyiny;

1.4.49. Tlpuka3 MuHucTepcTBa KyabTypbl Poccuiickorn ®Pegepaiud OT
22.06.1998 No 341 «O ¢dopmrpoBaHUM TOCY/JapCTBEHHOW TOUTUKKA B 00JacTu
coxpaHeHuss OubMMOTeuHbIX (OHJOB KaK YaCTH KyJbTYpHOTO HacjaeAuss U
MH(GOPMAL[MOHHOTO pecypca CTPaHbI»;

1.4.50. Ilpuka3 MunucrepcTBa KynabTypel Poccuiickon ®epepaiuu ot
08.10.2012 Ne 1077 «O6 ytBepxaenun [lopsizka yueTa JOKYMEHTOB, BXOJSIIUX B
coctaB bubsmoTeuHoro hoHmax;



1.4.51. Tlpuka3 MuHucTepcTBa KyabTypbl Poccuiickorn ®Pegepaiud OT
30.12.2014 Ne 2477 «O06 yTBepK[JeHUU THUIOBBIX OTPAC/AEBBIX HOPM TpyJa Ha
paboThl, BRITTOTHsIEMbIe B OUOMOTeKaX»;

1.4.52. TIlpuka3 MuHucrepctBa KynabTypel Poccuiickon ®epgepaiuu ot
10.11.2015 Ne 2761 «O6 yrBepxaenun Ilopsizka obecrieueHust yCIOBU
JOCTYITHOCTH /i1 WHBA/IWAOB OHOMMOTEeK W OMO/MMOTeUHOro O0O0C/Ty>KMBaHUS B
COOTBETCTBUM C 3aKOHOZaTeTbCTBOM Poccurickou ®Pefiepaliii O COLIUABHOU 3allUTe
VHBA/IU/IOBY;

1.4.53. [TucekMo MunkyneTypsl Poccuiickori ®@epepariyu ot 08.01.1998 Ne 01-
02/16-29 «O6 OCHOBHBIX TIOJIOXKEHUSIX OpraHW3allid CeTU MYHUILIUIIA/IbHbIX
ob1ieocTynmHBIX (TTy6MuHBIX) 6Mb6MMoTeK B cybbekTax Poccuiickoii @enepaiiin»;

1.4.54. Tlucemo MuHuctepctBa (uHaHCcoB Poccuiickori ®epepaiyuu  oT
04.11.1998 Ne 16-00-16-198 «O6 nHBeHTapu3aluy OMOIUOTEUHBIX (POH/IOBY;

1.4.55. TImcemo  MuHucTepcTBa KyJbTypbl Poccuiickon ®Pepepanu OT
01.12.1999 Ne 01-199/16-27 «O HOpPMaTHMBHO-TEXHUUECKOW [OKYMEHTallud [0
OXpaHe TpyAa [Js1 yUpeXXIeHU, NpeANpyUsTANA U OpraHv3alui KyabTypel Poccun»;

1.4.56. IlucemMo MuHucTepcTtBa Ky/apTypel Poccuiickor @Pepepauyu OT
08.02.2010 Ne 7790-44/04-IIX «OcCHOBHBIe TIOJIOXKEHUSI O IIOps/iKe IpOBeJeHUst
aTTecTaluyd pabOTHUKOB YUPeXXIeHUI KyIbTypPhl U UCKYCCTBa»;

1.4.57. TlpaBuna ycrporctBa 3nekTpoyctaHoBoK (ITYD). Illectoe wuzganue
(ytB. I'maBTexymnpaBneHueM, ['ocsHeproHazazopoM MunHsHepro CCCP 05.10.1979)
(pen. ot 20.06.2003);

1.4.58. TIpuka3 PocapxuBa ot 02.03.2020 Ne 24 «O6 yTtBepkieHuu I[IpaBun
OpraHu3allid XpaHeHHWs, KOMIUIEKTOBaHHWs, yueTa W HCII0/Ib30BaHUSl JIOKYMEHTOB
ApxuBHoro ¢doHga Poccuiickoii ®eznepaliuM U JIpyTUX apXUBHBIX [JOKYMEHTOB B
roCy/JapCTBeHHbIX U MYHHUILUIANbHBIX apXuBaX, My3esix U OuUO/IMoTeKax, Hay4HbIX
OpraHMu3aLUsaX»;

1.4.59. YcraB MyHULMIAILHOTO OHOMKETHOTO YUpeXJeHUs KYJIbTYpPbl
ropojckoro okpyra KpacHotypbuHck «LleHTpanm3oBaHHas 61OmoTeuHas cucTemMa;

1.4.60. TIlosoxeHMe O MyHULMIIAJILHOM OpraHe «YTIpaB/jeHUe KYJ/IbTypbl
rOpo/ICKOr0 OKpyra KpacHOTYpPBUHCK», YTBep)KAEHHOe pellieHrueM IyMbl TOPO/ICKOTO
okpyra KpacHOTypbUHCK OT 26.04.2012 Ne 15;

1.4.61. [Ipyka3 MyHMLMIIAJILHOI'O OpraHa «YIIpaB/IeHUs KYJIbTYpPbl TOPOJCKOTO
okpyra KpacHotypbuHck» oT 08.09.2021 Ne 66-O «O06 yTBep)KAeHUU TiepeuHsi
MYHULIATIAIBHBIX YCIYT U paboT, OKa3bIBaeMbIX W BBITIOHIEMbIX MYHULIUMNA/IbHBIMU
yUpeXXIAeHUsIMH, HaXOSALMMUCS B BeJIeHMA MYHULMIIAIbHOTO OpraHa «YTipaB/ieHue
KYJIbTYPbI TOPOACKOro OKpyra KpacHOTYpbHUHCK».

1.4.62. Tlopsimok mipemocTaB/eHUsT OWOMMOTEUHBIX YCAYT Ha TEeppPUTOPUHU
ropoackoro okpyra KpacHotypeuHCcK (manee - IlpaBuia  mMo/nb30BaHUSA
b6ubmoTekaMn);

1.4.63. VHble HOpMaTWBHBIE IIpaBOBbIe akKTbl Poccuiickon Pezneparyy,
CBep//10BCKOM 006/1acTH, TOPOACKOro OKpyra KpacHOTYPBUHCK, peryiaMeHTHpYIOLIHe
MPaBOOTHOLIIEeHUs B cdepe TpeZioCTaB/IeHUs] MyHULIUIIAIbHOM paboThl.

1.5. TepMuHsbI U onipefiesieHUs

1.5.1. OcHOBHBIe IOHATHSA, UCII0/Ib3yeMble B HACTOSALLeM CTaHapTe

CraHjapT KayecTBa OKa3aHUsi pabOThl - 0Osi3aTesibHbIe [ijIsi WCTIOJTHEHUS
MpaBWia, yCTaHaB/AMBAlOIMe B WHTepecax TMOTpebuTeseli pe3y/sbTaTOB pabOThI



TpeOOBaHMUs K OKa3aHUIO paboThl, BK/IIOUAOIIE XapaKTePUCTHKY Tporiecca, Gpopmy,
cofiep>kaHue, pecypcHoe obecrieueHue U pe3y/bTaT OKa3aHHsl KOHKPeTHOW paboThl.

BbubnuoreuHoe  feno - oTpacyib  MHGOPMALMOHHOM,  KYJIBTYPHO-
MPOCBETUTEIbHOM U 00pa3oBaTesbHOM [esiTe/IbHOCTH, BKJIIOYAOLasi CO37laHue U
pa3BuThe cetu OubMMoTek, ¢GopMUpOBaHME U WCIOJIb30BaHHWe UX (OH/IOB,
OpraHu3al1io 6ub/MoTeYHOTO, MH(POPMALIMOHHOTO u CTIpaBOYHO-
6ubmiorpaduueckoro 00C/Ty)KUBaHHS Hace/ieHUs, TIOATOTOBKY OHOMMOTEUHBIX
Ka/IpOB, HAyuyHOe U MeToZiueckoe obecrieueHre paboThl OMO/IHMOTEK.

BubimoTeuHast /1eATeIbHOCTb - 00/1aCTh COLMOTYMAaHUTAPHOW [1eSITeIbHOCTH
M0  Y/IOBJIETBOPEHUIO HWH(POPMALIMOHHBIX, KYyJbTYpHBIX ¢ 00pa30oBaTe/bHbBIX
noTpeOHOCTeM Hace/leHUs TTOCPeICTBOM OHMOMMOTEK.

KauecTBO pabOThI - COBOKYITHOCTb XapaKTePUCTHK PAOOTHI, OTIPeZIe/ISIOIINX ee
CIOCOOHOCTh Y/IOBIETBOPATh YCTAHOBJIEHHBIE WJIM TIpe/rioJiaraemMbie MOTPeOHOCTH
noTpebuTe’is.

KoHTponb KauecTBa paboThl - [eATeNbHOCTb T0 OTpeJe/ieHHI0 3HaueHUi
MoKa3aTeJsiell KauecTBa paboThI.

OreHka KauecTBa pabOThI - KOJIMUeCTBEHHOe UM KaueCTBEHHOe OTipejieieHue
CTelleHW COOTBETCTBUS TIOKa3aTesiss KauecTBa paboTbl (Tmipoljecca pabOThI)
yCTaHOBJ/IEHHBIM TPeOOBaHUSIM.

[TokasaTenb KauecTBa paboThl - KOIMUECTBEHHAs! XapaKTepHUCTUKa OJHOTO WU
HECKOJIbKMX CBONCTB PabOThI, COCTaB/ISIONINX ee (ero) KauecTBo.

MecTo TmipesocTaB/eHHsI paboOTHI: TMoMelljeHUss OUOIMOTEK, BK/IHOYast
TIPUJIErarolly0 TePPUTOPHIO, MpefHa3HaueHHble (B T. Y. BPEMEHHO) /il OKa3aHUs
MYHULUIATEHON PabOTHI.

2. TpeboBaHus K MOPSIIKY Y YCAOBUSIM BbITIOJIHEHUSI MYHULIMIIAIBHBIX paboT

2.1. O6ume TpeGoBaHus K TIPOLIECCY BLITIOTHEHUST paboT

2.1.1. MynununanbHasi paboTa BBITIO/HSETCS B 1iefisix obecrieueHUs TpaB
rpakiad Ha 6ubmoTeuHoe oOCTy>KrBaHWe, CBOOOAHBIN AOCTYIT K MH(OPMALIUH.

2.1.2. BrbINonHeHWe MYHUIMIAIBHON paboThl MpeayCcMaTpUBaeT CJieAyIolre
HarpaBJ/IeHUs JesTeIbHOCTH

- 6ubmorpaduyeckass 06paboTka JOKyMEeHTOB;

- OpraHu3aLysl 3JIeKTPOHHBIX Y KAPTOUHBIX KaTalOroB.

2.1.3. MyHununanbHasi paboTa BBITOTHSAETCS B CeAYIOMUX hopMax

- MoJienpoBaHue OubMMoTeuHoro (oHza, BK/IIOUasi oripejesieHUe Mpoduss,
o0bema U CTPYKTYPbI eIMHOTO (OHJa U ero TMo/ipas/iesoB;

- KOMILJIeKTOBaHHe O6ubmmoTeyHoro (oHAa pas3/MuUHbIMU BUZAMU JOKYMEHTOB
Ha pa3/iuyHbIX HocuTessix (Oymara, KOMIAKT-AUCK, MUKPOGWUIbM, MUKpodUIla U
JIpyroe) U B 3/€KTPOHHOM BHJe (JIOKa/bHble, WHCTA/UITMPOBaHHbIE W yZaleHHbIe
NOKYMeHThbI, 0a3bl [JaHHBIX) B COOTBETCTBHUM C mpoduieM (TIOJUTHKON)
KOMIL/IeKTOBaHUs1 6rb/imoTeyHoro (onzaa. BkirouaeT aHain3 JOKYMEHTHOTO TIOTOKa,
oTOOp [IOKYMEHTOB, TpuOOpeTeHWe [JOKYMEHTOB, B TOM 4HC/Jie TIOAMMCKY Ha
nepuoAuecKre M3JaHusi U 37eKTPOHHbIe JOKYMEHThI; OLM(POBKY JOKYMEHTOB;
6e3Bo3Me3/IHOe T0/TyueHe B KauecTBe 00si3aTe/TbHOTO 9K3eMILIsIpa, 0>KePTBOBaHUM,
napoB, KHUrooOMeHa, a TakKke B UWHBIX (¢opmMaxX, He TPOTHBOpeuallyx
JleMCTBYIOLL[eMY 3aKOHOZaTe/IbCTBY;



- opraHu3aiuio OubsmoTeuHoro ¢oOHAQ, BK/IIOYAIOIIETO TpPUEM, YuerT,
TEeXHUYeCKyl0 00pab0TKy [JOKyMeHTOB; HayuyHyl0 00pabOTKy [JOKyMEeHTOB WU
packpbiTHe (OHJA C TOMOLIbIO BeJEeHHsI CUCTeMbl KaTaJOroB, COCTaB/IeHUS
bubmiorpaduueckux  ykKaszaTreseli U CIHUCKOB HAa  Pa3/IMUHBIX  HOCHTESIX
uH(pOopMaLr1, GOPMUPOBAHUS 3/IEKTPOHHBIX OMOMMOTEK, 6a3 AaHHBIX; pa3MellieHre U
xpaHeHue (OHJA; TepUOJUYECKYH0 WHBEHTapu3aluuil0 (OHAQ; HCK/IHOUeHHue
JIOKYMeHTOB 13 (OH/a;

- ompeJiesieHre U CO3aHUe Oe30MacHbIX YCJIOBUM XpaHeHUsl U MCI0/Ib30BaHus
¢doH10B, MPUHATHE Mep MO (H3UUEeCKOMY COXpaHEHWIO JOKYMEHTOB, B TOM UHCJIe
pecTtaBpaldsi W TiepervieT JOKYMEHTOB, W3TOTOBJIEHHWEe 3/eKTPOHHBIX KOIIHM,
KOHCepBalUsi JOKyMeHTOB;

- BbIMIOJIHEHWEe  (YHKIMM  LIeHTpa/JbHbIX  OMOAMOTEK B Tpefesax
o0CTy>KrBaeMOW TepPUTOPHH: OpraHM3alvsi B3aMMOMCIIO/Ib30BaHUS OUOIHOTeUHbIX
pecypcoB, OKa3aHWe MeTOAWYeCKOW moMoiyd Oub/roTekaMm, BefleHHEe CBOJHBIX
KaTasoros.

2.1.4. BpirnosiHeHVe MyHULIUTIAbHOM PabOoThI OCYILeCTBIIsSIeTCS Ha OecriiaTHOM
OCHOBe.

2.2. TTopsAI0K BBITTOTHEHYSI MYHUIUITA/ILHOW PaboThI

2.2.1. Tlopsimok BbINIOHeHUs paboThl 10 OubaMorpaduueckoit obpaboTke
JOKYMEHTOB M CO3/laHMe KaTajoroB OCYILIeCTB/ISIETCSI B  COOTBETCTBUM C
HOPDMaTHMBHBIMM TPABOBbIMU akKTamu Poccuiickoni ®enepauyu 1 CBepA0BCKOU
obJlacTH, mepeurcieHHbIMU B MyHKTe 1.4. pa3zena 1 HaCTOSIIEro cTaHAapTa.

2.2.2. KoHeuHbIM pe3y/bTaTOM BBLITIOJIHEHUS MYHULIMIAJIBHONH PabOThI
SIBJISI@TCS

- KoJm4ecTBO OubMorpaduueckux 3arvceil, BHECEHHBIX B TPaJUI[MOHHBIA U
3/IeKTPOHHBIM KaTasior;

- KOJMMUeCTBO OTpeJAaKTHPOBaHHbIX Oubsuorpaduueckux 3amuceii B
TPaJULIMOHHBIX U 3/IEKTPOHHBIX KaTasorax;

- KOJIMYeCTBO OLM(POBAHHBIX TOTHOTEKCTOBBIX W3[aHUW, CO3[aHUE U
TIOTI0/IHEeHNe 0a3 JaHHBIX.

2.2.3. OCHOBaHMUAMMU [i/1s1 OTKAa3a B BBINIOJIHEHWHY Pe3yJ/IbTaTOB MYHULIMITIA/IbHOU
paboThI SBJISIOTCSA

- HapyllleHue UK HeripuHsiTHe [IpaBus Nob3oBaHusl OUOMOTEKOM.

- oOpailleHye 3a TIOJyueHHWeM MYyHUIMMaJbHOW paboThl B Yachl W [JHU, B
KOTOpble 6Mb/IMOTeKa 3aKphITa /IJis TIOCEeTUTeIel;

- HaXOKJeHue TOCeTUTeJIsI B COCTOSITHUM a/IKOTO/IbHOT0, HADKOTUYeCKOTO WU
TOKCHUUeCKOT0 OTbsTHEeHMS];

- Ha/lMuMe Ha OfieXK[e TpaXkJaHWHA BUAWMBIX CJIeZlOB TPsi3U WA Pe3KOoro
HEeTpUSATHOTO 3araxa, KOTOpble MOTYT TpPUBECTHM K T[iOpue WK 3arpsi3HeHHIO
uMyIliecTBa 6OMMOTEKU WU APYTUX TIOCETUTEJIel;

- 3aMpOC rpakJjaHNHA NMPOTHBOPEUUT HOPMaM aBTOPCKOTO TpaBa;

- 3arpallvBaeMbiii TIOTpeOuTeseM [OKYMeHT BKIOueH B «®PejepaynbHbIi
CTIMCOK 3KCTPEMHCTCKUX MaTepHasioB», OMyO/MKOBaHHBIM Ha OQHIMATLHOM CaiTe
MunucTepcTBa roctuiun Poccuiickor ®@efepanyu.

OTka3 B BBINOJIHEHWH pe3y/JbTaTOB MYHHUIUIANbHONH pabOThl TI0O WHBIM
OCHOBaHUSIM He [JOMYyCKaeTCsl.

2.2.4. OcHOBaHUAMU [Jjii TIPUOCTAHOBJIEHWS BbIMIOJIHEHUSA Pe3yJ/bTaTOB



MYHULIATIAJIHOW PabOoThI SIBJISIOTCS

- HapyllleHWe CpPOKOB BO3BpaTa [IOKYMEHTOB, B3SThiX BO BpeMeHHOe
MoJib30BaHue (10 MOMeHTa BO3Bpara JJOKYMeHTOB);

- TpuuuHeHWe yiepba WMYyINeCTBY yupexzaeHuss (4O MOMEHTa ero
BO3MeLIeHNs);

- yTeps, Tlopya JoKyMeHTa 6ubmroreyHoro ¢boHza (0 MOMeHTa BO3MeIlleHUi
yiiepba);

- HapylleH’e 0011]eCTBeHHOTO MOpsi/IKa U 0OIeNpPHUHATHIX HOPM TOBe/jeHUsI.

2.3. TpeboBaHUs K 3aKOHHOCTU U 0€30T1aCHOCTH BBITIOJTHEHUSI MYyHHUIUTIaTbHOM
paboThI

2.3.1. YupexzaeHue, BBITIOJHAIOIlEE MYHHUI[MIIANBHYIO paboTy, [JODKHO
obecreunThb

- Ha/Mmuve HeoOXOAUMBIX YupeJuTe/bHbIX U pa3pelldTe/bHbIX AOKYMEHTOB,
JIOKaNbHBIX aKTOB /11 OCYI[eCTB/IeHUSI CBOel JleaTe/lbHOCTU (Y CTaB; CBU/IETe/TbCTBO
O TOCY/JapCTBEHHOM perucTpaluyd OpUAWYEecKOro Juiia; CBUJIETeTbCTBO O
MOCTAaHOBKe Ha Yy4YeT B HAJIOTOBOM OpraHe; IMpaBW/a IO/b30BaHUS OHO/IMOTEKOM;
KOJUIEKTUBHBIM [JOTOBOD; TpaBWjla BHYTPEHHEro0 TPYJOBOTO pacIiopsi/ika; IITaTHOe
pacricaHye; JO/DKHOCTHbIE WHCTPYKIIMM; TIOI0KeHre 00 aTTecTalii COTPYAHUKOB;
T0JI0’KeHHsT 00 OTZesaX, CTPYKTYPHBIX MOApa3e/eHUsIX YUPeKAeHUs; TI0JI0KEeHUs O
MaTepuaTbHOM CTHMYJ/IMPOBAHWM; TIOPSIOK BeJleHUSI JIMUHBIX el U 00paboTKu
MepCoHaNbHbIX ~ JaHHBbIX pabOTHUKOB; TIOJIO)KEHWe TI0  JeJI0NPOM3BO/CTBY;
Oyxrantepckde [AOKyMeHTbl; MWHCTPYKLMM TI0 OXpaHe TpyJAa W TeXHUKe
6e30macHOCTH; UHCTPYKIJUIO TI0 TI0>KapHOM 0e30I1acCHOCTH, T10 3/1eKTp0be30macHOCTH
U T.h.);

- cobstofieHre IeMCTBYIOLUX CAaHUTApPHO-TUTMEHWYeCKUX HOPM M TIpaBul,
TpebOBaHMM TOKapHOUW 06e30racHoOCTH, cob/rofeHre 0O0I[eCTBeHHOTO TIOPS/Ka,
6e30I1acHOCTU TPY/a;

- TIpUHSTHE BHYTPEHHUX [IOKYMEHTOB, perjlaMeHTHUPYIOIUX MOPsiJoK
BBITIOJTHEHWS] ~ MYHHUIUMTAAbHONW ~ paboThl, B C/Iy4asX,  yCTaHOBJIEHHBIX
3aKOHO/IaTe/TbCTBOM.

2.4. TpeboBaHWs K YPOBHIO MaTepuaJbHO-TEXHUUECKOTO obecrieueHust
BBITIO/THEHUSI MYHUIUIIA/ILHOW PabOTHI.

2.4.1. 3panus (DOMeLleHUs1) YUPEeXAeHUs1 NOJ/DKHO pacriosiaratbCsi C yYeTOM
TeppUTOpUaNbHOW (B TOM 4UHCJe TPAHCIOPTHOM) [AOCTYNHOCTU. [lpuneratomiasi K
BXOJly TeppUTOpHUSl AO/DKHAa ObITh OslaroycTpoeHa M O3e/ieHeHa, CO/lepXKaTbCs B
nopsifke. B 3uMHee BpeMsi MoAxobl K OUOIMOTEKaM [O/DKHBI ObITH OUMIIEHBI OT
CHera Y JibJa.

Tabmuka c¢ uwHbOpMalMeilr o0 pekuMme paboThl OUOMMOTEK [0/DKHA OBbITh
pacrio/iokeHa Ha BUJIHOM MecCTe y BX0/ia B OMO/IHOTeKH.

2.4.2. 3panus (moMelrjeHWs1) [JO/DKHBI OBbITH OOecrieueHbl Cpe/iCTBaMU
KOMMYHa/TbHO-OBITOBOTO o0CyKBaHUS, CUCTEMOM  KOHJUI[MOHUPOBAHUS
MOMEIL|eHU, CpeACTBaMU CBSI3W, TPEBOKHOM KHOMNKOM, CHUCTEMOM TPOCTBIX H
TOHSATHBIX yKa3aTesiell U 3HAKOBOW HaBUTALUM.

2.4.3. 3panusi (TIoMelljeHUWs) [OJ/DKHBI OBITH 00OpYy/AOBaHBI CHCTEMaMH
OXPaHHO-TIOKAapPHOM CUTHANM3al[iK, BUAEe0Ha0/II0/IeHNs, 3BYKOBOTO OTIOBelljeHus: 00
OTMACHOCTH; TIeEPBUYHBIMU CpeJICTBAaMH TI0’KAapOTYIIeHHUsl, OCHAIl[eHO CpeJCTBaMU
Tene)OHHOW CBSI3W, UMETh MOCTOSIHHO TOTOBbIE K SKCIUTyaTalMy 3BaKyalldOHHBIE



BBIXO/Ibl U3 TIOMeEIL[eHUN yUpexK/IeHusl.

2.4.4. 3panus (TIoMelrieHUs) [JOJ/DKHBI OTBeuaTh TpeOOBAaHUSM CAHUTApHO-
TUrMeHUYeCKMX HOPM W TIpaBW/, TIPOTHMBOIIOXKAPHOW W aHTUTEPPOPUCTHUYECKOU
6e3oracHocTy, 6e30TMacHOCTA Tpy/Ja; 3allWIlleHbl OT BO3JeNCTBUS (PAKTOPOB,
OTPUIIATE/IbHO B/MSIOMIMX HAa KayecTBO BBITIO/IHAEMOM pPabOThl (3arbIIeHHOCTH,
3arpsi3HeHHOCTH, IyMa, BUOpalli{, W3/yueHus, TOBBIIIEHHBIX WA TOHWKEHHbBIX
TeMIlepaTypbl U BAKHOCTU BO3[AyXa U T.A.) B COOTBETCTBUHM C HOPMAaTHBHO-
TeXHUUECKOM JOKyMeHTaluell (rocyiapCcTBeHHble CTaH/AapThl, CAHUTApHbIe MpaBuUa
Y HOPMBbI, CTPOUTe/IbHbIe HOPMBI U TIPaBuUJia, UHbie HOPMBI).

2.4.5. TlomereHusi A0/DKHBI ObITh oOecrieueHbl HeoOXOAUMON IS
BBITIOJITHEHUsT paboThl MeOesbl0 U MSATKUM HWHBEHTapeM [ijisi COTPYAHUKOB W
nocetvTesied. BHyTpu TOMelljeHUs] [JO/DKHBI OBITH TIpelyCMOTPeHbI MecTa AJisi
OKUJAHUS TIOCeTUTe/Nell C CUASUMMH MeCcTaMu UM MH(OpMal[UOHHbIE CTeH[bl
yUpeXx/IeHusl.

2.4.6. Tlnomaayu nmoMelieHr pacCUMTBIBAIOTCS UCXOAS U3 (YHKIMOHATBHOTO
Ha3HAueHWss W MacIITaboB [esSTeIbHOCTU YUpeXAeHUs C yueToM TpeOoBaHUM
JEeNCTBYIOIIMX CTPOUTETHHBIX HOPM U TIPaBHIL.

2.4.7. B cocraBe noMelrjeHUN OMO/TMOTEKH BBIJESIOTCS:

- 30Ha PeryucTpalyy ToCeTUTeel;

- 30Ha KaTaJIoroB.;

- cripaBOYHO-0MOMMorpaduyeckas 30Ha;

- yuTaTesbCKas 30Ha, B KOTOPOM pacriojiaratoTcsi 3aibl Ajisi 00CTyKUBaHUS
TroJib30BaTesieid, B KOTOPBIX TpelyCMOTpPeHbl 000pyAOBaHHbIE MecTa [jisi paboThl
roJstyuaTesiel yCIyr U pabOTHUKOB OUOMOTEKY;

- peKpeallMOHHbIe 30HBbI: [Jjisi OT[blXa U OOIleHUs uWTaTesed W UHbIe
TOMelL[eHus;

- 30Ha TIpPe/I0CTaBJ/IeHUS 3/IEKTPOHHOM MH(OPMaI;

- 30Ha KOTTMPOBAHUS JJOKYMEHTOB;

- 30Ha abOHEMeHTa;

- 30Ha TIPOBEe/IeHUST MAaCCOBBIX MEPOTIPUSITHM;

- Cy»KeOHO-TIPOM3BO/ICTBEHHAsI 30Ha, B KOTOPOM pacIio/iaratoTcs: MOMeIeH s
IJi xpaHeHUs, 00paboTku OuO/MMOTeuHBIX (OHAOB, pa3MelleHUs TeHepaTbHOTO
C/Ty>keOHOTO KaTasiora, pa3MellleHHss TeXHUUeCKOTo o0OopyzoBaHusi (cepBepHasi) U
VHbIe CTyKeOHble TIoMellleHus;

- CaHUTapHO-ObITOBAs 30Ha (TapZiepo0, TyaneTsl).

2.4.8. Tapmepob pgo/mkeH paboTtaTh B TeueHHMe BCEro BpeMeHU pPabOoThI
6ubsmoTeku. [TepepbiBbl paboThI rapiepoda A0/MKHBI COCTaB/ISATL He 6osiee 30 MUHYT
nojipsii. XpaHeHUe Belljy, CAAHHOW B rapAepol, OCYIIeCTB/SeTCS YupeXieHUeM
6e3Bo3Me3gHO C  TIpUHSATHEM  BceX Mep  obecrieueHHWss — COXPaHHOCTH,
npelyCMOTpPeHHbIX ['paxkiaHckuMm KogekcoM Poccurickon ®Pefeparyu.

CaHy37bl W TyaJieTHble KOMHATBl [JOJDKHBI OBbITh [JOCTYITHBIMUA  IJIsI
nocetuTeniel. B TeueHWe BpeMeHU BBLITIOJHEHUS pe3y/bTaTOB MYHMIIATIAIBHON
paboThl TyasieTHble KOMHAThI [JJOJDKHBI 3aKpbIBAaThCS Ha YOOPKY W CaHUTApHYIO
006paboTKy Ha riepuof He 6osiee 10 MUHYT TTOAPSA,.

bubmioTeka Jo/DKHa  WMeTb  YHUBEPCA/JbHBIM  (OHJ ~ [AOKYMEHTOB,
COOTBETCTBYIOIIWH 1Ie/IsIM U 3a/lauaM UX [JlesiTelTbHOCTH, TIOTPeOHOCTSIM To/TyuaTenei
MYHULIATIATbHOW paboThl U OTBeYANOIIWi CJieAyIOLMM XapaKTepUCTUKaM: MOJHOTAa,



MH(GOPMAaTHUBHOCTb, TIOCTOSTHHAsi 0OHOBJISIEMOCTb.

2.4.9. YupexaeHve [0/DKHO OBbITb OCHAIEHO CIielfdaJbHbIM OMOIMOTeUHBIM
obopyaoBaHuem: Mebesnb (Kadeapsl BbiZIAUM, CTOMbI, CTYJ/Ibs, KPecsa), CTe/IaKu AJist
XpaHeHUs] [OKYMEHTOB (MeTa/Tuueckre W/WIW JiepeBsiHHbIe, CTal[MOHApHbIe /WU
nepe/IBIKHBIE), BBICTaBOUHOe 0060pyZioBaHMe (BUTPUHBI, CTEH[bI), KaTa/lO)KHBbIE
mKadbl, ceddbl [ XpaHeHUs pPeJKUX W 0C000 I1IeHHBIX W3JaHWUM U JApYyroe
obopyioBaHue, 00ecrieurBaroijee COXpaHHOCTh U 0e30MacHOCThL (POH/OB.

MebGenb 1 00OpyZiOBaHUE [[O/DKHBI ObITh YA0OHBIMHU, (DYHKI[MOHATbHBIMU H
HaZle>KHBIMMU.

2.4.10. YupexaeHue JO/DKHO OBbITb  OCHAI[eHO TeXHUUYECKUMH |
MH(OPMAaIIMOHHO-KOMMYHHKAI[MOHHBIMA CpeAiICTBaMU, OGHUCHOW W OPITeXHUKOM,
CpeJCcTBaMM  KOMWPOBAaHUS W  TUPAKUPOBAHUSI  [JOKYMEHTOB, CpeACTBaMH,
obecrieurBaroIIMMU IOCTYT T0/Ib30BaTeiel K 3ByKOBOUW M BHU3yalbHOM MHGMOPMaLIH,
KOMITBIOTEDHBIM YW HWHBIM  3JIEKTPOHHBIM  000OpyZiOBaHWEM,  OTBEUArOIUM
TpeOOBaHUSAM CTaHJAPTOB, TEXHUUECKUX YCJIOBHM, B KOMUECTBe, 0OecrieunBaroiiem
Ha/Jijie)kaliljee KaueCTBO, IMEePUOJUUHOCTh W CPOKH BBITIOJTHEHUS MYHUIUIIATLHOM
pabotel. ITlporpamMmmHoe obecrieueHWe, yCTaHaB/IMBaeMOe Ha KOMITbIOTepaXx B
b6ubmoTtekax, B 00s3aTe/TbHOM TODPS/IKE [IO/DKHO OBbITh JIUIEH3MOHHBIM U WMEThb
COOTBETCTBYHOIIIUE MOATBEPK/IA0IIMe JOKYMEHThI.

2.4.11. TIpeagmeTtsl W 000pyJOBaHWe, WCIOb3yeMble TPH BBITOJTHEHUN
MYHULIMIIATbHOW paboThbl, [JO/DKHbI COOTBETCTBOBaTh CAaHWUTAapHBIM HOpPMaM W
TIpaBUJIaM.

2.4.12. OOopyznoBaHWe [O/DKHO MCIIO/Ib30BaThCS T10 Ha3HAUeHWIO B
COOTBETCTBUM C TeXHWYECKOW [OKyMeHTal[uell, cofepXaTbCsd B HCIIPAaBHOM
COCTOSIHUM, TIO/I/IeXKaTh CUCTEMaTUUeCKOM MpOBepKe.

2.4.13. B 6ubnuoreke MO/KHBI ObITH 00OpPYZOBaHBbI aBTOMAaTH3UPOBAHHBIE
pabouue MecTa /i1 COTPYJHUKOB U TI0/Tb30BaTe/Iei.

2.4.14. bubnoTeka obecrieuriBaeT paboTHUKaM KOM(OPTHbBIE YCIOBUS TPy/ia U
Tpe/[oCTaB/IsIeT HeoOXOoAuMble MaTepuaabl U 00O0pyAOBaHHe [Jisi BBITIOTHEHUS
MYHULMMATEHON PabOTHI.

2.4.15. Paboure MecTa Jjiss TIPOM3BO/ACTBEHHBIX 1efleld U [y 06CTyKUBaHUs
T0JIb30BaTesiel I0/KHBI COOTBETCTBOBATb HOPMATUBHBIM TPeOOBaHUSM pa3MelrieHUs
u 6e30macHoOM paboThI.

2.4.16. bubnuroreka 0/mKHa ObITH 0OecrieueHa TPAHCTIOPTOM /IJIsi OpraHU3aIuH
BHeCTallMOHApHOTO OMO/MOTEeYHOro OOCTy)KHMBaHUS TI0/Ib30BaTe/iel, KOTOpble He
MOTYT CaMOCTOSTe/ILHO MocelaTh OMb/IMOTeKY.

2.4.17. bubnmoTeka Jo/mKHA ObITh 0OecrieueHa GecriepeboiiHoM TenedhoHHON U
NHTepHeT-CBA3bIO.

2.5. TpeboBaHMs K [IOCTYMHOCTA Pe3y/IbTaTOB MYHMIUIAIbHOW pPabOTHI
IJIsI TIOTpebuTe el

2.5.1. TTomelrjeHUs yUpe>KeHHs AO/DKHBI ObITh 000pyI0BaHbI JIAKOHUYHBIMU 1
MOHATHBIMU  HAANMMCSIMM W yKa3aTelssMHM O HampaB/eHUsSX TIepeBIKeHHs
roceTuTesield BHYTPU 3/jaHUSI.

2.5.2. 3manue (romelieHre) yUpeXXIeHUsI JO/DKHO ObITh TPUCTIOCOD/IeHO ISt
o0CTy)KMBaHUSI WHBAJMIOB M OCHAI[EHO COOTBETCTBYIOIMM 00pa3oM: WMeThb
MaHAYChI, CTIeIa/IbHbIe JepyKaTesd, Kpeca Ajis paboThl, MHbIe TPHCIIOCO0/IeHuSI.

2.5.3. PexxuM paboThl yupek/leHHsI, B TOM UKC/ie B BBIXO/[Hble, CAHUTApHbIE



[HU, a TaKe W3MeHeHUe YCTaHOBJIEHHOTO pacrnucaHus (paboTa B Mpa3fgHUYHbIE U
npeArnpasJHAUHble [HH) YCTaHABIUBAETCSd YupeXOeHWeM MO0 COrJIaCOBaHUI) C
YnpasieHueM KyJIbTYpHL.

YupexeHve J0/DKHO TTPOMHGOPMUPOBATh T10J/Ib30BaTesiel 006 M3MeHeHHUsIX B
pe>kriMe CBOel paboThI He TI03/IHee, UeM 3a 7 [Hel 10 TaKuX U3MeHeHUH.

2.5.4. Pexxuim paboThI BO Bcex OMO/IMOTeKaxX He ZI0/DKeH TOTHOCThIO COBMA/IaTh
C yacamy pabouero JHs OCHOBHOM 4aCTH Hace/eHusl.

2.5.5. BpInosiHeHWe MYHMIMMANbHONW pabO0Thl JO/DKHO OCYIIECTBIASTBCS He
MeHee 4 Hel B He/lelio.

2.5.6. B TeueHne He MeHee 8 yacoB, 0e3 TeXHHUECKHUX T€PEPHIBOB U (WJIH)
repepbiBOB Ha 00e/ [o/pKHAa obecrieurBaThCsi paboTa 3asa Ay 0OCTyKUBaHUS
yuTartesieii Ha aboHeMeHTe, UNTaIbHOTO 3a/1a U rapepoba Jjisi moceTUTeJiei.

2.5.7. OpvH pa3 B Mecsil] B yupeXXJeHUH MPOBOJUTCS CaHWTApHbIN [leHb, B
TeueHHe KOTOPOTro TIOCeTUTeN He 00C/Ty>KUBaIOTCSI.

2.5.8. I'padbuik paboOThl OOBEKTOB CETW BHECTAI[MOHAPHOTO OUOIMOTEYHOTO
00C/Ty’)KMBaHUsI  YCTAHAB/IMBAETCS YyupeX/JeHHWeM CaMOCTOSITe/lbHO C  yueToM
noTpeOHOCTeM 10JIb30BaTe Iel.

2.5.9. ExenHeBHBIW peXUM pabOThl CTPYKTYPHBIX TIOfIpa3fiefieHnid U
MepcoHasa yCTaHABAMBAeTCs yupeXk[eHWeM CaMOCTOosTeNbHO. Bpemsi paGoThbi
COTPYJHUKOB YCTaHaB/IMBA€TCS B COOTBETCTBMU C TPYAOBBIM 3aKOHO/AaTe/bCTBOM
Poccuiickori ®efepaliu M APYIrMMUM HOPMAaTUBHBIMM aKTaMH, PeryJ/UpYIOLIUMU
pabouee BpeMmsi.

2.6. TpeboBaHus K KaZIpOBOMY 00eCIeueHHI0 BBIMOJHEHUS MYHHULIATIAILHOMN
paboThI

2.6.1. YupexpaeHue [O/DKHO ObITb YKOMIUIEKTOBAHO  HeOOXOZMMBIM
KOJTMUeCTBOM CITel[Ma/IMCTOB, TpeOyemMbIM /Jisi BbITIOJIHEHUSI paboTbl B TI0JIHOM
obbeme. CTpPyKTypa M IITaTHOe paclycaHue YUpeXJeHUs YCTaHaB/IMBalOTCS C
y4eTOM Me)KOTpac/ieBbIX HOPM TpyZa Ha paboThl, BBITO/IHAEMble B OUOMMOTEKaX,
HOPDMAaTWUBOB INTaTHOM UWCJIEHHOCTH pabOTHUKOB, OOBEMOB U  CJIO’KHOCTU
BBITIO/THSIEMBIX PadoT.

2.6.2. Ins Kaxgoro pabOTHUKA [AO/DKHBI OBITb YTBEep)KJEeHbI [10/DKHOCTHBIE
WHCTPYKIMH, YCTaHAB/IMBalOIIKe ero 00s3aHHOCTH U TIpaBa.

2.6.3. CrenuanucTtbl [JO/DKHBI UMeThb oOpa3oBaHWe, KBaJU(UKAIHIO,
npocecCHOHaNbHYI0 TIOITOTOBKY, 3HaHWS U OIBbIT, HEOOXOAUMBIN [J7Is1 BBITIOTHEHUS
BO3/I0)KEHHBIX Ha HMX O053aHHOCTENl B COOTBETCTBUU C KBa/JIM(UKALIMOHHBIMU
XapaKTepUCTUKaMU  JIO/DKHOCTed ~ pabOTHUKOB  KYJIbTYpbl, = HCKYyCCTBAa U
KUHeMaTorpaguu.

2.6.4. OcHOBaHMSIMU [JI1 TIOJlydeHMs [JOMycka K paboTe SIBJISIOTCS
MPOXOXKAeHe UHCTPYKTa)Kel 10 TeXHUKe 0e30MacHOCTH U 0XpaHe Tpy/ia, Mo)KapHou
U 37eKTpobe3ormacHOCTM (C TIMChbMEHHOW OTMEeTKOM KaKgoro paboTHHWKa B
COOTBETCTBYIOIIUX JKypHaIax).

2.6.5. B mpodeccroHanbHON [1eSTebHOCTH PAbOTHUKKA PYKOBOCTBYHOTCS
KoziekcoM 3THKU pOCCUHCKOTO Oub/IMOoTeKapsi, OTHOCSTCS K II0/Ib30BaTesiM C
yBakeHHeM, 00si3aHbI OKa3bIBaTh BCIO HEOOXOJWMYIO TTOMOIIb B BBLITIOJHEHUM HX
3anpOCOB, BBIT/ISIZETh ONPSATHO U aKKyPaTHO.

2.6.6. CoTpyHUKY, HeroCpeiCTBeHHO B3aMMO/IeUCTBYIOL[HE C
T0JIb30BaTe/IsIMU, JO/DKHBI OBITb OOecrieueHbl JUUHBIMM UAEeHTU(PUKAILMOHHBIMU



KapToukaMyd W (WIM) HACTOJbHBIMH (HAaCTeHHbIMH) TabOMMUKaMH C YyKa3aHUeM
damMumu, UMeHH, 0TUeCTBa U HAMMeHOBaHUS JIO/DKHOCTH.

2.6.7. COTpYAHUKY yUpeXXAeHHs T0/DKHBI JlaBaTh MCUEpIIbIBAIOIe OTBETHI Ha
BCe BOMNPOCHI TOCeTHTesiel, CBs3aHHble C paboToM OUOMMOTEKH, C TIOPSAKOM U
YCJIOBUSIMU BBITTOJTHEHUSI Pe3y/IbTaTOB MYHUIUTIAbHON paboThI.

2.6.8. B yupexzeHuu CO3[AlOTCSl YCJIOBUS [Jis1 TIOBBILLIEHUS] KBa/TU(UKALIUU.
bubmioTeuHbie pabOTHUKU [JOJDKHBI TPOXOAUTH 0OydeHHe Ha Kypcax TOBBIIIEHUS
KBa/M(UKALIUd He pe)ke OJHOr0 pasa B MsTh JieT. B mepuoj Mexay TM/IaHOBbIM
TMOBbIIIIEHUeM KBanU(pUKaluu pabOTHUKU /I0/DKHBI TOCeIaTh Clieldaai3upoBaHHbIe
CeMUHAaphbl, TDEHUHTU.

2.6.9. Peanu3yeMble MpOrpaMMbl TIOBBIIIEHUsS] KBaJUGUKAIMM W 00ydeHUs
HOBBIX KaJpOB B YUpeX[eHUU [0JDKHbI MpeAycMaTpuBaTh (hOpMUDOBaHHE 3HAHUM
KOHCTPYKTHUBHOTO yTpaB/jieHUs KOH(GIMKTHBIMUA CUTYal[UsiIMH, OpraHW3aljMOHHOU
KyJbTYPbl ~ YUPEX/€HHUSI, HABBIKOB a/IeKBaTHBIX  COI[MATIbHO-TICUXOJIOTHUYECKUX
peakiuii iepcoHasa. Criel{uaarcTbl, 00C/Ty>KUBalOIIUe JeTeld U FOHOIIEeCTBO, [JO/DKHBI
06/aziaTb OCHOBaMU 3HaHUI BO3PaCTHOM Ie[laroruKy U MCUXO0JIOTHH.

2.6.10. Yupexxgenue obecrieurBaeT paboTHHKaM KOMGOPTHBIE YC/IOBHUS TPy/ia
U TIpe/joCTaB/sieT HeobXo[uMble MaTepyasbl U 000pyZoBaHue [Jisl BHITIOTHEHUsS UMU
MYHULUMAIEHON PabOTHI.

2.7. TpeboBaHusi K ypoBHIO WHGMOpPMaI[MOHHOTO obecriedeHust TOTpebuTe el
pe3yJ/IbTaTOB MYHULMMAJIbHON paboThI

2.7.1. YupexaeHue o006s3aHO CBOeBPeMeHHO o0OecTieurBaTh TOTpeOHTesneu
HeobXoAUMOM M Z0CTOBepHOM UHGMOpMaIeli 0 BBITIOMHIEMbBIX pe3y/bTaTaX
MYHUITUTIaTBHOW paboThl M 00eCreunTh BO3MOXKHOCTh UX TTPAaBUIBHOTO BhIOODA.

2.7.2. YupexpaeHue 00si3aHO [OBeCTU [0 TIOTpeOuTenei CieAyroIyIo
MH(OopMalLuto

- cBeJieHUs1 0 rpadvike pabOThI yUpesKIeHus;

- TIpaBWIa nocelleHUst OMOIMOTEKY, MpaBa U 0053aHHOCTH TOCeTUTeel;

- YTBEP)KJEeHHbIN TiepeueHb MYHUIUTIANbHBIX PaboT C yKa3aHWeM yC/IOBUN WX
NpeJioCTaB/IeHus], LieH, Ha/TMuus JIbTOT;

- adumy, KaJeHJapHble TUIAaHBI ~ MEpPOTIPUATUN, peKOMeHJaluu U
MH(OPMaLIMOHHbIe OPOIIIOPHI, aZipeCOBaHHbIE IOCETUTETIO;

- CBeJleHUs O JOTOJIHUTeNbHBIX paboTaxX, OKa3bIBaeMbIX TMOTpeOuTessiM, U
1L[eHaX Ha HUX;

- cBefeHuss 00 yupenuTesie C yKa3aHueM ¢aMuIUMd, WMeHU, OTYecTBa,
JIOJDKHOCTH M HOMepa Tesie)oHa Z0/DKHOCTHOTO /WL, KYPUPYIOIIEro JesiTelbHOCTh
yupeXx/ieHus;

- KOHTaKkTHasi MHQoOpMalusi O PYKOBOJCTBe YyupeX/eHusi C yKa3aHheM
damMuuM, UMeHH, OT4YeCTBa, JO/DKHOCTH, TenedoHa, BpeMeHM W MecTa TpueMa
TIOCETUTEJIEH.

2.7.3. UndopmupoBaHue roTpebutesieil pe3yIbTaTOB MYHULMMAILHON PabOTHI
OCYILIeCTBJISIeTCS

- uepe3 OQUIMATBHBIM  CAUT  yupexaeHuss B  HMH(DOPMAIIMOHHO-
KOMMYHUKaLMOHHOM ceTH «VIHTepHeT» (Zjanee — ceTb «/IHTEpHeT»);

- TIOCPe/ICTBOM pa3MellleHHss WH(OpPMari Ha WH(POPMAIMOHHBIX CTeHAAX B
3naHusX (TTIOMeLLeHHsX) YUpeXXJeHusl, Ha BbIBeCKe y BXOZa B 3/aHus (MIOMeILeHUs])

yUpeXaeHus;



- yepe3 cCpeAcTBa MaccoBoW uWHMopMaiuu (paguo, TeeBUjIeHUe,
nepuouecKas rneyarb, MH(GOpMaLMOHHbIe TIOPTasbl ceTy «IHTepHeT»);

- pa3mellieHre UH(opMalMu Ha bus.gov.ru;

- TIOCPEe/ICTBOM pa3/MuYHbIX (pOpPM peKambl (auiv Ha peKIaMHbIX CTeHJax,
OaHHepbI, TleuyaTHasi peKjaMHasi POyKIUs);

- Ha OCHOBaHWM MHMCbMEHHOTO 3arpoca, OTIPaB/AeHHOro no ¢eepanbHON UK
3JIEKTPOHHOM T10YTe, COOTBETCTBEHHO B (hopMe HMH(POPMALJMOHHOTO MHCbMa Ha
OyMakHOM HOCHTeJle, TiepeJJaHHOTO TIOYTOM WM HeroCpeACTBEHHO 3asBUTE/0 Ha
pyku 6o B ¢opMe OTBETOB Ha MOCTaB/eHHbIe BOMPOCHI Ha ajipec 3/1IeKTPOHHOM
TIOUTHI 3asiBUTEJIS;

- o Tesie)OHY B BU/le YCTHOTO OTBeTa Ha KOHKPEeTHbIe BOIIPOCHI, COZiep Kalliyie
3anpalirBaeMyro UH(GOpMalIULo;

- TIOCPEe/ICTBOM KOHCY/IbTUPOBAHUSI CIelMa/JMCTaMi, OTBETCTBEHHBIMM 3a
NpeZioCTaB/ieHHe pe3y/bTaTOB MYHULIUTA/TLHOW pabOoThl, MPU JIMYHOM IOCeLeHUN
O6ubMMOTEKH.

2.7.4. Ha oduimanbHOM caiiTe yupexxzieHusi B ceTu «VIHTepHeT» pa3melraeTcst
cienytouas nHGopMaLus

- TIO/THOe HAaMEHOBaHue YUpesKeHUsl, TOUTOBBIN 1 3/IeKTPOHHBIN a/Ipeca;

- MeCTOHaXOXK/ieHe U cxeMa Tpoe3/ia K 3/laHuto 6ubIoTek;

- pe>kuM paboThl yupexxaeHusi (M3MeHeHUsI B peskuMe paboThl yUpex/jeHus);

- (hamusTusi, UMsi, OTUECTBO PYKOBO/IUTEJISI YUPEXK/IeHUs], ero 3aMecTUTeiel;

- CTpYKTypa yuYpeX/eHus, C yKa3aHMeM Ha3BaHUS CTPYKTYPHBIX
noZipasfie/ieHud yupeXxaeHud C YyKa3aHueM GaMWwiIiM, HWMEeHM, OTuecTBa HX
PYKOBOJUTe/IeH;

- KOHTaKTHbIe Tesie)OHbI (HOMep CIpaBOUHOrO TesiepoHa, HOMepa Tee(hOHOB
DYKOBOZAUTE/ISl yupeXK/leHusi, ero 3aMecTuTesiel, pyKOBOJWTe/lell CTPYKTYPHBIX
No/ipaszie/ieHut yupexeHus);

- wuHbopMalUsg O CO3/aHUM YUpeXIeHus, CBeJeHUss 00 yupenuTesie

(yupenpuresisix);
- azipec defepasibHOM roCyAapCTBeHHON HH(OPMalMOHHOU CUCTeMbl «ETUHbIN
ropTanl roCy/lapCTBeHHbIX u MYHUIUTIaTbHBIX yCJIyT (pyHKLMIT)»

(http://www.gosuslugi.ru/);

- aZipeC pervoHajbHOW TrOCy/JapCTBEHHONW WH(POPMAIIMOHHOW CHUCTeMbI
«[lopran rocymapctBeHHbIX  ycayr  (yHkiui) CBepA/sioBCKOM — oOmacTu»
(http://66.gosuslugi.ru/pgu/);

- CTaHZAPT KaueCcTBa BbITIOJIHEHUS] MYHHULIMTIAIbHON paboThI;

- TiepeueHb BBITIOJHIEMbIX YUPEXXIeHUSIMU MYHHULMIAIbHBIX paboT, B TOM
YKC/Ie MUIaTHBIX (C yKa3aHWeM CTOMMOCTH padoT);

- 0 TIPOBOJVMBIX BbICTaBKax, MEPONPUSTUSIX;

- KOTMKK HOPMaTUBHBIX MPABOBBIX aKTOB, YCTaHAB/IUBAIOUIUX 1[eHbI (Tapudbl)
Ha yc/iyru Jubo TOpSZOK WX YCTaHOBJEHUs, TepeueHb OKa3bIBaeMbIX IUIaTHBIX
yCJIyT, 1ieHbl (Tapudbl) Ha YCIYTH;

- on-line cepBuchl: [OCTyn K 37€KTPOHHOMY KaTasory, OLM(pPOBaHHBIM
W3/laHUsIM;

- CBeJleHUsI O BBIMOJHEHWH MYHULIMIIAIBHOTO 3aJlaHusi, OTUeT O pe3yJibTaTaxX
JesITeIbHOCTU yUpeXX/1eHNS;



- KOMusl TIJlaHa (PUHAHCOBO-XO35IMCTBEHHOM [esiTeJIbHOCTA y4Upe’K/eHuUs,
YTBEP)KJEHHOTO B YCTaHOBJIEHHOM 3aKOHOZATe/lbCTBOM Poccuiickor ®Pezpepanuu
Topsifike, WK OFO/I)KeTHOU CMETHI;

- uHopMaIsi 0 MaTepHaTbHO-TEXHUUECKOM O0ecTieueHHH TIpe/l0CTaB/IeHus
paboT yupexxaeHueM;

- nocyznebHbIN (BHECYJeOHbIN) TIOps0K 00’Ka/oBaHUs PellleHui U AeUCTBUM
(be3meticTBUI) yUpexKaeHus, a TakKKe JO/DKHOCTHBIX JIUL] YUPeXKJeHNS;

- MMpaBWJIa TiocelrieHus: 6ubIMoTeKwy;

- yupeauTesbHble [JOKyMeHTbl (¥YCTaB, CBUJETE/NLCTBO O TOCYAapCTBEHHOMU
pervcTpalyy, pellleHWe yupeAuTesisi O CO3JAaHUM W O Ha3HaueHUM DPYKOBOJUTEJIS
OpraHv3alui KyJbTypbl, TMOJOXKEHUs O CTPYKTYPHBIX TO/ipa3fiesieHusix, TpaBuUiIa
T0/Ib30BaHUsI OMO/MOTEKOM U 1Ip.);

- uHas uHbopmarus (MHbopMalusi, pa3MellieHre U Omy0OJUKOBaHUe KOTOPOM
ABJITIOTCSA  00sI3aTe/IbHBIMM B COOTBETCTBUM C 3aKOHOZATeNhCTBOM Poccuiickoit
@enepary; uHGOpPMAIKs, KOTOpas pa3MeljaeTcsi W OMyOJMKOBBIBAETCS TIO
pellleHri0 yupeauTessi; UHGopMalusi, KoTopas pa3MelraeTcs U OIyO/JHKOBLIBAETCS
M0 pellleHUI0 yupeXXAeHUsi; pe3y/bTaTbl He3aBUCUMOM OLIeHKM KauecTBa OKa3aHUs
yOJIYT  YUPEXXIEeHWs, a TakKe Tpe[yiookeHUs 00 yayullleHWd KayecTBa WX
nesiTe/IbHOCTH; TI/IaH T10 YJTYUIIIeHUIO KauecTBa PabOThl YUpeKIeH s]).

2.7.5. Ha uH(popMallMOHHBIX CTeH/laX B 3[aHUsIX (TIOMeILleHUsIX) YUpexX/eHuUs
pasmMelrjaeTcs ciefytolias “H(Gopmarys

- MI0JIHOe HaVMeHOBaHWe yupeXXeHUH, TTIOUTOBbIM U 3/IeKTPOHHBIN aJIpeca;

- peXXuM pabOoThI YUpesKeHu;

- haMuIvsl, UMsi, OTUECTBO PYKOBOJUTENEN YUpeXeHUH, UX 3aMeCcTUTe1el;

- CTpYKTypa YyuUpeX/eHu#, C YyKa3aHHeM Ha3BaHUs CTPYKTYPHBIX
noZipasfie/ieHuid yupeXxaeHud C YyKa3aHueM ¢GaMWwiIiM, WMeHM, OTuecTBa HX
PYKOBOZAUTeJIel;

- KOHTaKTHbIe Tesie)OHbI (HOMep CIpaBOYHOTO TesedoHa, HOMepa Tesie()OHOB
DYKOBOJWTEJIEN YUYDeX[EeHUM, WX 3aMeCTWTesied, PYKOBOJAWUTeNIeM CTPYKTYPHBIX
NoZipasziesieHui yupexxieHUn);

- CTaHZAPT KaueCcTBa BHITIOJIHEHUSI MYHHUILUTIATbHON paboThI;

- TIepeveHb BBITIOJTHSAEMbBIX YUPeKIeHeM MyHHUIUINa/IbHBIX PaboT, B TOM Uuce
TJIAaTHBIX (C yKa3aHWeM CTOMMOCTH pabor);

- nH(OopMaLYs 0 MPOBO/IUMBIX BbICTaBKaxX, MEPOTIPUSTUSIX;

- JocynebHbIN (BHeCyZeOHbIN) MOPSAOK 00)Ka/ioBaHHs PeIieHu U AerCcTBUi
(be3meiCcTBHS) YUPEXK/IeHUM, a TaK)Ke JO/DKHOCTHBIX JIML] yUpeXXIeHUH;

- Konuu YcTaBa, [IpaBuia 1o/ib30BaHusl, pe3y/bTaTbl He3aBUCUMOW OLeHKU
KauecTBa MpezocTaBaeHus pabor.

2.7.6. Ha BbIBecke y BXoZia B yupekJeHue [0/DKHa pa3MellaTbCs Caefyrolast
uHpopMaLys

- HAUMeHOBaHUe YUDPeXX/|eHUSs;

- pe>KuM paboThl yupeXieHus;

- nHdopMaiyst 06 U3MeHeHUsIX B peXXrMe paboThl.

2.7.7. UYepe3 cpeactBa MaccoBod wuHpopMmaiuu (paauo, TeneBUeHUe,
rnepuojiiueckasl  meuatb, HWH(OpPMal[MOHHbIe TIOpPTaJbl CceTu  «VIHTepHeT»)
pa3MelllaeTcs UWHGOpPMalUsi O TIPOBOJUMBIX BBICTAaBKAX, MEPOMNPUSTUSX, UHas
MH(OopMarIusi.



2.7.8. TlocpenctBoM pa3nuuHbIX ¢GopM peknambl (aduilli Ha peKIaMHbIX
cTeHZaX, OaHHephl, MeuaTHasi pek/jaMHasi MPOAYKLUusi (OyK/ieThbl, MyTeBOAUTENN U
T.Z1.)) [I0 TIOTpeOuTesIs JOBOAUTCS CiieAytoiasi MHGOopMaIus

- 00 yupesxzaeHuy, ero ¢hoH/ax, pecypcax;

- 00 ycyrax yupexaeHus;

- KOHTaKTHasi “H(OopMalusi;

- pe>KuM paboThl yupeieHus;

- 0 TIPOBOJVMBIX MEPOTPUSTUSIX.

2.7.9. Ha ocHOBaHWM TIMCbMEHHOTO WA 3/eKTPOHHOrO oOpalieHus
rpeocTaBJisieTcs: MH(opMaLus

- 00 yupexeHuy, ee (hoHAaxX, pecypcax;

- 00 yciyrax yupexkieHus;

- KOHTaKTHasi MH(OopMaLus;

- 0 pe>krMe paboThl yUpeXKAeHus;

- 0 TIPOBOJJUMBIX MEpOTIPUSITUSIX.

[Ipyu uHGOPMUPOBAaHMU T10 MHUCHMEHHBIM OOpallleHusiM OTBeT Ha obOpallleHue
HarpaB/IsIeTCsl MOYTOW B aZipec 3asiBUTeJII B CPOK, He mipeBblaromyid 30 JHeW C
MOMeEHTa TOCTYTUIeHUs MMCbMEHHOTO o0pallleHusl.

2.7.10. DnekTpoHHbIe obpallieHusl TIPUHUMAIOTCS TI0 aZipecaM, yKa3aHHBIM Ha
caiitax yupexkzaeHusi. OTBeT Ha 3/eKTPOHHOe obpalljeHre JaeTcsi OTBeTCTBEHHBIM
nuiioM B popMe TTMChbMEHHOTO TeKCTa B 3/IeKTPOHHOM BHJe B TeueHue 10 pabounx
JTHel.

2.7.11. VHdbopmupoBaHHe O TIOpsiJKe  BBITIOJIHEHUSI  pe3y/IbTaTOB
MYHULIMIIAIBbHON paboThl 10 Tesie()OHy OCYILeCTB/ISIeTCSI B COOTBETCTBUU C IpavkoM
paboThl yupekieHusi Herocpe/[CTBeHHO AO/DKHOCTHBIMHU JIML[AMH, OKa3bIBalOIUMU
ycayry. Bpems oxkuziaHusi KOHCYJ/IbTaLlU 110 Tesie()OHY He MpeBbIllaeT 5 MUHYT.

[Ipu oTBeTax Ha Tesie)OHHBIE 3BOHKM M YCTHbIe OOpallleHusi, [JO/DKHOCTHBIE
mviia moApoOHO W B BeXXIMBOW  opme HHGOPMUDYIOT — 3asBUTe/el  TI0
MHTEePeCYHIIMM UX BOIIPOCaM.

OtBeTr Ha TenedOHHBbIM 3BOHOK [O/DKEH COZepXaTb MHGPOpPMALMI0 O
HauMeHOBaHUM OMOIMOTEKH, B KOTOPYIO MOCTYNU/I Tesie)OHHBIN 3BOHOK. Bo Bpems
pasroBopa [0/DKHOCTHOe JIML[0 [OJDKHO TIPOU3HOCUTH CJIOBa UeTKO, u3beraThb
«T1apajuie/ibHbIX Pa3srOBOPOB» C OKPY’KaIOIIUMHU JIFOIbMU U He TIpepbiBaTh pa3roBOp
M0 TpPUYMHE TMOCTYIUIeHWs 3BOHKA Ha JpyroM anmapar. Pa3roBop He [0/DKeH
TIpoJ0/KaThCsa 6osiee 10 MUHYT.

2.7.12. HpopMupoBaHUe TOCPeACTBOM KOHCY/JIbTHPOBAHUS Cel[daJriCTaMH,
OTBETCTBEHHbIMM 3a  BBIMIOJIHEHHWEe  DPe3y/IbTaTOB  MYHUILMMNAaJbHOM  paboThI,
OCYIIeCTB/ISIeTCS TIPU JIMYHOM TOCeIT[eHUH OMO/IHOTEK.

[Ipy uHPOPMUPOBAHUM TIOCPEACTBOM JIMUHOTO OOpalljeHusi 3asiBUTeJIs
JOJDKHOCTHOE JIML[0, OTBETCTBEHHOE 3a Takoe WH(OPMHpOBaHWE, [O/DKHO [aTh
VCYepIIbIBaOIIie OTBEThI Ha BCe BO3HUKAIOLME Y 3asBUTeJIsI BOIIPOCHI, CBsI3aHHbIE C
NpeJioCTaB/IeHWeM pe3yJIbTaTOB MYHHULUMNANbHOW paboTel. Bpems oxugaHus
3asiBUTe/IeEM TIpHeMa JJ0/DKHOCTHBIM JIMLIOM - He OoJsiee 1 yaca ¢ MoMeHTa obpaiijeHus.

WNudopmaliysi 0 BBINOJHEHUA MYHULIMIIATBHOM paboThl J0/DKHA OBbIThH
NOCTyIHa MoTpebuTesnsiM 6e3 B3MaHUS I1/1aThI 32 03HAKOMJIeHHe ¢ UH(opMarueil.

KoHCy/ibTalluM  OKa3bIBAOTCSI OTBETCTBEHHBIMU JIMLIAMU 110 CJIeLYHOIIUM
BOIpPOCaM



- 0 MOpsIJKe BBIMOJIHEHUS] MyHULIMITIATbHOM paboThI;

- 00 azpecax odumanbHOTO caiita MuHMCTepCTBa Ky/abTypbl CBep/I0BCKOM
obnacty, YmpaBneHusi KyJAbTypel B ceTu  «VIHTepHeT»;  (ezaepasbHON
rocy/lJapCTBeHHOM MH(OPMALMOHHOU cUCTeMbl «EIMHBIN MOpTan rocyjapCTBeHHbIX
M MYHULUINAIbHBIX  yCayr  (QyHKUMI)»; peruoHajibHOM  TroCyJapCTBeHHOM
nHpOpMaLMOHHOM cucTeMbl «[lopTan rocyZapCTBeHHBIX M MYHHULUIANbHBIX YC/IyT
(bynkumit) CepasioBckoii obnacTu»; caliTa MyHULMIANbHBIX — OUOMUOTEK,
NPYHUMAIOIIMX yJacThe B TIPeJj0CTaBIeHNM MyHULIUIAIbHOM yciiyTy (paboThl);

- O Mpolejype perucrpalyy 3asBuUTe/lel Ha IopTaje roCy[apCTBEHHBbIX U
MYHULIAIA/IbHBIX YCIYT;

- 0 Tmopsake paocyaebHoro (BHecyneOHOTO) 00’KasioBaHUSI pellleHUd |
JetictBuii (6e3/1eliCTBUI) yUpeXXAeHHs], a TaKKe T0/DKHOCTHBIX JIUL] YUPEXK/IeHHS.

3. OcyulecTtBieHre KOHTpOJsi 3a COO/MIO/leHHMeM CTaHJapTa KauecTBa
BBITIO/THEHUS] MYHHUIUTIA/TbHOM pabOTHI

3.1. KoHTposib 3a cobO/mo/ieHreM T0JIOKeHH HaCTOSINero CTaHZapTa U WHBIX
HOPMAaTHBHBIX TIPAaBOBBIX AKTOB, yCTAaHAB/IMBAIOIIMX TPeOOBaHWS K BBITOTHEHHUIO
MYHULMMAIBHONW PabO0ThI, OCYIeCTB/sIeTCS TOCPEICTBOM TIPOBeJeHUs TpoLeayp
BHYTPEHHEr0 U BHEIIIHEr0 KOHTPOJIS (Z1asiee - KOHTPOJIbHbIE MEePOTNPUSITHSA).

3.2. Ocyl1ijecTB/ieHre KOHTPOJISI 00ecrieuuBaeTcs IyTeM IPOBe/ieHUst TIPOBEPOK
JlesiTelIbHOCTH YUpeyK/ieHusl, BBITIOTHSIOIero MyHULUINalIbHY0 paboTy.

3.3. Bce mnpoBefeHHbIe TIPOBEPKU TIOAJIe)KaT 00s3aTeIbHOMY VUeTy B
CreLMabHbIX XKypHalax IpoBeJeHus [IPOBEpPOK.

3.4. YupexkaeHue, BBITIOMHSIOIEe MYHUIUMIIAIbHYIO padoTy, O/DKHO UMETh
JIOKyMeHTa/TbHO 0(hOpPMJ/IEHHYIO BHYTPEHHIOI (COOCTBEHHYIO) CUCTEMY KOHTPOJS 3a
WCTIOJTHeHWeM TpeOOBaHMM CTaHAapTa KauecTBa YC/Ayr. JTa CUCTeMa J0J/DKHA
OXBaThbIBaTh TalTbl TFITAHUPOBaHMS, 0(POPMIIeHNST pe3yIbTaTOB KOHTPOJIS, BEIPAaOOTKU
Y peaju3alid MepOIpUSATUM IO YCTPAHEHWIO BbISBJAEHHBIX HeJOCTAaTKOB. [laHHast
CUCTeMa [J0J/KHa TpelyCMaTpUBaTh MPOBe/ieHre TaKUX BUJ 0B KOHTPOJIS KaK

3.4.1. TeKylMd KOHTPOJIb, OCYLIECTB/ISEMbIM B TMPOLIECCE BbINOJHEHUS
MYHULIATIATGHONM paboThl ¥ HampaB/ieHHBIA Ha COO/MIO/IeHre W UCTIOTHeHWe JTUIaMH,
BBITIOTHSIOIMMA MYHULIATIAIBHYIO paboTy, MOJI0KeHWM HaCTOSIero CTaHfapTa U
WHBIX HOPMAaTHMBHBIX TPABOBBIX aKTOB, YyCTAHAB/IMBAWOIIMX TpeOOBaHUS K
BBITIOJTHEHUIO MYHULUTIAbHOM paboThl, a TakKe 3a MPUHSATHEM UMY pellleHuH;

3.4.2. onepaTUBHbIM KOHTPOJIb, TIPOBOJAMMBIM B pe3y/bTare IOJIy4YeHus
CcooOll[eHnit OT OpraHoB TOCYJapCTBEHHOW B/aCTHM, OpPraHOB MeCTHOIO
CaMOYTIpaBJIeHWsl, [PABOOXPAHUTE/IbHBIX OpPraHoB O MpeAroJjaraeMblX WU
BBISIBJIEHHbIX HapylleHusiX (efepajbHOTO WIA 00/1aCTHOTO 3aKOHOJaTe/bCTBa B
COOTBETCTBYHOIIIEM cepe JesATe/IbHOCTU MYHULIUMANIBHBIX YUpPeXXIeHUM ropo/CKOro
okpyra KpacHOTYpbUHCK; B pe3yJsibTaTe oOpallleHuil rpakiaH C »kajoboi Ha
HapylIlleHre TpeOOBaHWM HACTOSIIIEr0 CTaHZApTa M WHBIX HOPMAaTHUBHBIX ITPABOBBLIX
aKTOB, YCTaHAB/IMBAIOIIMX TPeOOBaHMS K BLITIOJTHEHUIO MYHULIATIATbHON pabOTHI.

3.5. B mensix ymydilieHUss KauecTBa MYHHULMMAIBLHOW pabOThHI yupekeHue
[OJ/DKHO He peske OJHOrO0 pasa B IOo/Iyrofue IpoBOAUTE MOHUTOPUHIU [J1s1 U3yUYeHUs
Y OBJIETBOPEHHOCTH KadyeCTBOM IPeAOCTaB/IsIEMbIX DPe3YJIbTaTOB MYHUIUITIA/IbHOU
paboThl.

3.6. BHyTpeHHMM KOHTpO/b OCYILIECTB/ISIETCS PYKOBOAUTEEM YUpeK[eHHs,



ero 3aMecTUTEeNsIMU W PYKOBOJUTEJISIMA CTPYKTYPHBIX TOJpa3fe/leHud U UHBbIMU
YIIOJIHOMOYEHHBIMY Ha OCYLL[eCTB/IeHHMe KOHTPOJISl JULaMH (Zjajee - IO/DKHOCTHBIE
JIMLA, OCYILeCTBIISIOLE KOHTPO/Ib).

3.7. IlepeueHb [O/DKHOCTHBIX JIUL], OCYILECTBJISIOLIUX KOHTPOJIb, a TaKXe
[epUOMYHOCTh OCYILeCTB/IEHUSI TAaKOI'0 KOHTPOJIA YCTaHaB/IMBAeTCs IIPaBOBBIM
aKTOM yupeXx/ieHUsl.

3.8. BHemHMM KOHTPO/b OCYIIeCTB/ASeTCS YTIpaBjeHWeM KyJ/bTypbl, B
COOTBETCTBUU C YTBEPXKAEHHbIM WM TIOPSIAKOM OCYILeCTB/IE€HUS KOHTPOJIS 3a
JlesATe/IbHOCTBIO MO/IBEJOMCTBEHHBIX MYHULIMMNATbHBIX YUPEX/eHUH.

3.9. YnpaBneHue KyJbTypbl OCYILeCTB/IsIeT BHEIIIHUM KOHTPOJIb B CAeAYHOIUX
dbopmax

3.9.1. TeKylMM KOHTPOJIb, OCYIeCTB/sSIEMbIi B TMpOLIeCCe BbIOJHEHUS
MYHULIATIAIbHONW paboThl W HampaB/ieHHbIM Ha COO/I0/leHre Y UCTIOHeHWe JTULaMHU,
BBITOJTHSIOLUUMUA MYHULIUIMAIBHYI0 paboTy, TOJIOKeHUM HaCTOsIILero CraHAapTa U
WHBIX HOPMAaTHMBHBIX TPAaBOBBIX aKTOB, YyCTAHAB/IMBAWOIIMX TpeOOBaHUS K
BBITIOJTHEHUIO MYHHIUTIAbHOM paboThl, a TaKKe MPUHSATHEM UMH pellleHuUH;

3.9.2. mnoc/efyrOnMU  KOHTPOJIb, OCYLeCTB/ISIeMbI IyTeM IIpOBeJeHUs
MPOBEPOK OTUETHOCTHA MOJBEJOMCTBEHHbIX MYHULMMAAbHBIX YUPEXIEHUU U
IIJIAHOBBIX MPOBEPOK OCYIIECTB/ISIEMOW MMHU JesiTelbHOCTHA, KOTOPBIM BK/IKOYAeT B
cebs, B TOM UHC/e OLIEHKY pe3y/lbTaTOB, COCTaBa, KaueCTBa BbITIOJHIEMbIX
T0/IBe/JOMCTBEHHBIMU MYHHULUTIAJbHBIMU YUPEXXAEHUSIMU MyHULMIA/IbHBIX Pa0OT.

3.10. YmpaByiieHHe KYJ/bTYpPhbl B 3aBUCUMOCTU OT (POPMbI KOHTPOJISI TIPOBOAUT
Bble3/IHble U JOKYMeHTa/lbHble [IPOBEPKHU.

3.11. B 3aBUCMMOCTA OT OCHOBaHUS TIPOBeJEeHUs KOHTPOJIg YTipaBjieHue
KYJIbTYDbI IPOBOJUT IJIAHOBbIE U BHEIIAHOBbIE IIPOBEPKHU.

[1/1aHOBBIE TIPOBEPKU MPOBOJATCS B COOTBETCTBUU C €KeroZjHO YTBepKAaeMbIM
YnpaBneHueM Ky/bTyphl [JIAHOM TIPOBe/leHUs] KOHTPO/IbHBIX Mepornpusatui. B xoze
TUIAHOBOM TIPOBEPKU TIpOBepsieTcsi COO/Io/ieHre Topsiika M yCJIOBUM BBITIOJTHEHUS
MYHULMMAIBHON pabOoThI, YCTaHOB/IEHHBIX T0JIOKEHUSIMU HACTOSIIEro CTaHZapTa U
WHBIX HOPMATHMBHBIX TPAaBOBBIX aKTOB, YyCTAaHAB/IMBAWOIIMX TpeOOBaHUS K
BBITIOJIHEHUIO MYHHULUMANbHOW paboThl, a TakKe OLIeHWBAeTCsl IOCTIKeHUe
MoKa3aTeJsiel KauecTBa BBITIOJTHEHUS] MyHULIUTIAIbHOM paboThl.

BHeryiaHOBble TIPOBEPKUA TPOBOJATCA IO  pe3yJibTaTaM PacCMOTpPeHUM
obpartriennii (3kasio06) rotpeburesneit ycayr (pabot), TpeboBaHUM KOHTPOIUPYIOIIUX,
MPaBOOXpPaHUTE/IbHLIX OpraHOB Ha HecoO/IofieHhe U HeUCIOoJHeHWe JIMlaMH,
BBITIOTHSIOIIMMY MYHULIUIIAIBHYIO paboTy, MOJ0)KeHWM HacCTOsIero craHjapra U
WMHBbIX HOPMAaTHMBHBIX TPaBOBBbIX aKTOB, YyCTaHAB/JMBAWOIIKMX TpeOOBaHUS K
BBITIOJTHEHUIO MYHMLIMMA/JbHOM  paboThl, a TakKe Ha TPUHSITbie UMM pelleHus,
MOCTYNUBILIKMX B YTIpaB/ieHUe KYJIbTYPbl, @ TaKKe B LieJIsiX MPOBEPKU YCTpaHeHUs
HapyIleHnM, BbISIBJIEHHBIX B XO7Zle MPOBEeJIeHHOU NMPOBEPKMU.

3.12. [lo pe3synbrataMm IpOBeJeHUS] KOHTPOJIbBHBIX MEpPONPUATUA T'OTOBUTCS
aKT TIPOBEPKU YUpeX/eHHus, B KOTOPOM JOJDKHBI ObITh yKa3aHbl JOKYMEHTaJbHO
MO/ATBEP)KJeHHble (PAKThl HapyIlleHWW, BbIsBJIeHHble B XOJe TPOBEPKU, WU
OTCYTCTBHE TaKOBbIX, @ TaKKe BbIBOJbI, COJepKalljie OLeHKY IO/JIHOThI U KayecTBa
BBITIOJTHEHUS] MYHUIUTA/IbHOM pabO0ThI U TIPe/IJI0’KeHUS TI0 YCTPaHEeHHUIO BhISIB/IEHHbBIX
IIpU TpOBepKe HapylleHud. [Ipu mpoBeseHUMM BHEIUIAHOBOM TIPOBEPKU B aKTe
OTPa’KarTCsl pe3y/bTaTbl MPOBepPKU (aKTOB, M3/I0KEHHBIX B OOpallleHWH, a TakKe



BBIBO/IbI U TPE/IJIOKEHUS TI0 YCTPaHEHUIO BbISIBJIEHHBIX MPU MPOBepKe HapylieHnd. K
BUHOBHBIM JIULIAM [IOJDKHBI OBITH IPYMEHEHbI MePhl OTBETCTBEHHOCTH.

4. YueT MHeHUs TIOTpebUTe el pe3yIbTaTOB MYHHULIMTIATbHON paboThI

4.1. Muenus notpebuTesieii 00 ypoBHe KauecTBa U JIOCTYITHOCTUA Pe3y/IbTaTOB
MYHULIATIATbHON PabOoThI OTIpefiesisieTcst

4.1.1. o pe3syjbTaTaM NPOBeJEeHUSI MOHUTOPUHIA KauyeCTBa BbITIOJTHEHUS
pe3yJ/IbTaTOB MYHMILIUMAJbHOM pPaboThl, B XOJe KOTOPOTO TMPOBOJUTCS OIpOC,
VMHTEpBbIOMPOBaHWe, aHKeTHpPOBaHWe moTpebuTeseld W aHanM3 CcoOOpaHHOM
vH(OopMaluy;

4.1.2. o pe3y/ibTaTaM pacCMOTPeHUs] MMCbMEHHbBIX Tpe//I0’KeHUM, 3asBlIeHU
WM »Kasiob rioTpebuTesielt pe3y/ibTaTOB MyHUIUTIATBHOM pabOTHI.

4.2. MHenwus1 riotTpebuTesieii pe3y/bTaToOB MyHHUIUIIATBHOW pabOThl M3yUaroTCH,
aHa/TM3UPYIOTCS U UCTIO/NBb3YIOTCS MPY MPOBEIEeHUM OL[€HKU JOCTYITHOCTH U KauecTBa
pe3yJ/IbTaTOB MYHHUI[UIATLHOMN paboTHI.

5. TlokazaTenmu kKauectBa U (WaM) OOBEMA BBITIOJIHEHHS MYHULIMATIATBHON
paboThI

5.1. [Toka3arensiMu KaueCTBa BHITIOJTHEHUS] MYHHUIUTIATIbHOM pabOThI SIB/ISTIOTCS

[Toka3aTe/M KaueCTBa He YCTaHOBJ/IEHBI.

5.2. [Toka3zaresieM o6beMa BITIO/IHEHUS] MYHULIUTTA/IbHON pabOThI SB/ISIFOTCS

- KOJMUYeCTBO JOKYMEHTOB (eJuHMI]), abCOJIFOTHas BeIMUMHa, T0 JaHHBbIM
MOHHWUTODUHTA.

BHyTpeHHss1 yueTHasi JOKyMeHTaLUsl.



